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PREAMBLE

This Contract made between the State of New-lgrsey (hereinafter
referred to as the "State™ and Council No. |, American Federation of State,
County, and Municipal Emptloyees, AFL-CIO, and its appropriate afflliated jocals
and councils (hereinafter referred to as the "Union"} covering employees in the
Health, Care and Rehabilitation Services Unit has s its intent and purpose the
promation of harmanious employee relations berween the State and entployees
represented by the Union; the establishment of equitable and peaceful procedures
for the amicable resolution of al! disputes and grievances; and determination of
wages, hours of work and ather terms and conditions of empleyment.

ARTICLE 1
RECOCNITION AND SPECIAL CIRCUMSTANCES -
A. Recognition

L The State of New Jersey, by the Office of Emplavee Relations in the
Crovernor's Office (hereinafier referred to as the "State"}, hereby recognizes the
Union as the sole collective negetiating agent with respect to wages, hours of
wark and other terms and conditions of employment and the administration of
grievances arising thereunder for all its employees in the State-wide Health, Care
and Rehabilitation Services Unit,

2. a Included are all full-time Perimanent career service (including
probationary) and provisional emplovees of the State of New Jersey and all
permanent parl-time ermployeas who are regutarly scheduled to work twenty (20)
or more hours per week and who are included in the classifications listed in
Appendix [T (inclusive of those in the Stgte Colfege system).

b. Whenever new classifications or changes in classifications are
contemplated for pusittons that will be ar currently are assigned to this unit or
titles which may be contiguous to titles in this Unit, the State will notify the
Union and if requested will meet with the Union to disc uss those matters prior to
submitting them 1o the Department of Personnel for implementation, In the cvent
the parties cannot reach agreement as to unit designation following such, the
dispute may only be submitted to the Public Emplayment Relations Commission
for resolution,

¢. In the event that & bargaining unit employee is reclassified,
promoted or otherwise moved o an excluded classification as designated in
Article 1, A, Seetion 3, the State wil] notify the Union in writing and such
employee will no longer be covered by the terms of this Contracl.
3. Excluded are:
% Managerial Executives
b. Supervisors
e. Palicemen

d. Employees represented in other certified bargaining units

€. All other employees of the State of Wew lersey not incheded
within the State-wids Heaith, Care and Rehabilitation Services Unit.
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4. Duwring the fivst bwo {(2) years of the 2003-2007 contract, the State
agrees to work jointly with the Union to convert part-time intermittent, hourly,
special services, per diem and TES employees and/or positions to parmanent fufl-
time positions where there is a demonstrated need for full-ime positions,
Conversion will posur on an on-going basis as the parties identify appropriate
pesitions for conversion. The parties apree to work in good faith, if a dispute
arises beoween the Union and a Depariment, the Governor's Qffice of Employes
Relations will mediate,

B. Special Circumsiances

1.2. Employees who are within the classifications included in this unig,
but appointed under the I'TPA program or ither comparably funded employment
proprams, arg ¢onsidered to be subject to all provisions of this Contract as
provisional employees; except that the Federal legislation and repulations
concerning these programs and any agreement between the State and any Local
government prime sponsor which is invelved, shall be in effect and modify the
provigivns of this Contract which would otherwise be operable.
b. Any grievance as to whether or not the provisions of the Contract conflict with
Federal legislation or regulations or any aprecment with a local povernment prime
sponsor shall be considered o be governed under A, 2, of the Grievance
Procedure.

2. Part-Time Employees
The part-time eroployees in this unit as deseribed in AL 2. 3. abave are entitled 1o
the rights and protections that are provided in this Contract ty the cxtent that the
rules and regulations of any State programs relating to terms and conditions of
employment allow them to be eligible. Where such part-time emplovees are
eligible for Stawe fringe benefils coverage under provisions of this Contract,
appropriate prorations will be made in accord with their part-time status.
. Notification t Union

1. Ttigundersiood that it serves the interesis of both the Union and the
State to keep the lines of cammunicatinns between the parlies as apen as passible.

2. The State will inform the Union by notification to the Couneil #1
Exccutive Director of amy executive and/or departmental policy decisions
concerning hiring fieezes, maintaining vacant positions or other actions that have
major itnpact on the positions in this bargaining group.

3. The appointing authority shall previde the Local Union President on
a bi-weekly basis with the names, dale ol hive, and classilfication of newly hired
employess and the names, date of resignation, and classification of recent
resiznations of any emplayees included in this unit as described iIn A2 4. and who
are employees hired under JTPA or other comparably funded employment
programs,  Additionafly, the Tnoion shall be provided with the names of
emplayees filling "X" or "¥" nositions when such assipnments are made.

ARTICIE 2

MANAGEMENT RIGHTS o

,_.,_E mﬁﬁ. its several departments and subardinate functions retain and
may exercise all :m._._F powers, dutles, authority and respensibibities conferred
upon and invested in them by the taws and constitutions of the State of New
Jersey and of the United States of America.

Except as specifically abridged, limited or mod;

K ! ified by the terms of the

Du::mnn, between the State and the Union, alf such rights, powers, authoriy
prerogatives of management and responsibility to promuigate and EEHL

teasonable rules mE regutations governing the conduct and the activities of
employees are retained by the State.

ARTICLE 3

MERIT SYSTEM REGULATIONS

The mﬁ_a_Em:ﬂEn and procedural provisions of the Merit System Law
and mrw N:_.nw and an_.__m:n:m promutgated thereunder are w be observed in the
mna_z.m:m:_,.ﬁ oj?.m contract, except and to the extent that this contract pertaing
to subjects not therein contained. Where the terms of the Contract are contrary to
Hraﬁm_n provisions, the State and the Union agree to initiate procesdings to achieve
modifications consistent with the contract by request

i to the

poditicat q Department of

Where a ruie or regulation is conten i in thi

. ! : : plated affecting employees in this

Unit, the Union shall be notified and 2 meetin g held if requested s Eh the Union
may present its views prior to implementation. .

. ARTICLE 4
NON-DISCRIMIN ATION
A. The m_.__uiiczm of this Agreement shall be applied equaily to al! employees.
The Union and #,.:n State agree there shall not be any discrimination as two race
creed, calar, .:m:_szm_ arigin, nationality, ancestry, age, sex, familial stabys Em_._.am
status, mqgnun;m_ or sexual orientation, atypical hereditary cetlular or blood trajt
ww:ﬁ.ﬁ. EHWEEE.EF liability for military service, and mental or _n._d.,mmnmm
n_mm@:ﬁ.ﬂ including perceived disability and AIDS and HIV status, political
afflliation or union metmbership. u
B. The State agrees not 10 interfere with the rights of employees to become
members ofthe Union, There shalt be no discrimination by the State or any of its
represenlatives against any
mz_______ﬁ,.“m_cnnmﬁm of Unian membership or because of any employee activity
permissible under law or this Contract in an official canaci

: acity on behailf
Unien, or for any other cause, pecty o e
C. The E_...Ea recognizes its respansibility as exclusive eolective negatiationg
fepresentative and agrees to represent all employees in the bargaining unit




without discrimination or interference.

1. All references in this Contract to employees of the male gender are used for
vonvenience only and shall be construed 1o inclode both male and female
emplovess, :

E. The tUnion shall receive wrinen netification of any changes in B.F.0.( sthat
affect bargaining unit titles prior to implementation.

ARTICLE 5
POLICY AGREEMENTS
A. The Union will not engapge in, or support, any strike, work stoppage,
slowdown, or piher job action.
B. Mo lockout of employees shalt be instituted or supported by the State during
the term of this Contract.
C. These agreements are not intended to limit the freedom of speech of the
Union or its members. :
D. 1. A commitice congisting of State and Union representatives mey meet for
the purpose of reviewing the administration of this Contract and to discuss
problems which may arize. A maximum of five {5} employee representatives of
the Union may attend such quarterly meetings. .

2, Said committee meetings shall be some time during the months of March,
June, September and December, These maetings are nol intended to bypass the
grigvance procedure or to be considered collective negotiation meetings, duwt are
tended as a means of fostering sood cmployee relations through
cotmunications between the parties.

3. Either party may request a meeting and shall submit a written agenda of
topics to be discussed seven (7) days prior to such a meering.

4, Upon requast of the Unien Local, Institutional banagement shall schedule
a Labor Management meeting sometime during the months of March, June,
September and December. These quarterly meetings are to discuss local contract
administration problems and impreve communications. The Local President or
tis ot her designee, a Council representative and up te firur {(4) other Local Unign
officials may attend such meetings. Management shall provide a short wrinten
summary of the meetings to the Unign's Local President,

5. Employee representatives whe attend such meetings during their scheduled
work shift shall be granted time off to attend without loss of pay. Ifany employee
representative who atlends the meeting is scheduled to work on anather shift on
the date of said meeting or atlends the meeting on histher normal day off he/she
shall be granted compensatary time foe the time spent at the meeting,

E. The Srate and the Union agree that the working environment should be
characterized by mutual respect for the common dignity to which all individuals
are entitled. Tt is agrecd that verbal and/er physical harassment of an emplovee
is inappropriate,

F. The State (s committed to a workplace enviranment which is free from sexoal

b

harassment.  Policies concerning this matter which include instroction o
empliyees whe wish 1o bring complaints have been promulgated by ail
departments. Each emplovee in this bargaininng unit shail be prowided with a
copy of those policies,

ARTICLE &

UNION RIGHTS
A. Dues Deduction

. L. The State agrees to deduet from th regular pay of emplovees included in
this bargaining unit, the membership dues for the Ametican Fedetation of State
County, and Municipal Employees, AFL-CIQ, provided a dues deduction card
supplied by the Union, which conforms to State requirements and signed by the
emplayee, is submitted to the responsible pavrot] clerk. On receipt of the form
the payroll clerk shall forward it within two {2) working days to the ﬁn_.__a_ﬁnm
Payroli Section, Department of the Treasurv. Dues deductions will be reflectad in
the paycheek for the current pay period, provided the form is received in
Centralized Payroll at least seven (7) calendar days prior to the end of the pay
period, If violations of these time frames are brought to the attention of the State,
the State will review the matter and attempt to solve the problems prospectively.,

2. Dues dedyctions for any employee in this bargaining unit shafl be limited to
}wm.n_ﬂ F. the duly certified majority representative, and employees shall be
n:m_r_m. 10 d....,::nqmi such authorization onty as of luly I of each year provided
the notice of withdrawal is filed timely between May 20 and June 20 with the
responsible pavroll clerk,

3. Dues so deducted by the State shall be transmitted to the desiznated Union
official of the American Federation of Star, County, and Municipal Emplovees,
AFL-CIO,

h.m_. The Union shall certify to the State the amount of Union dues and shall
notify the State of any change in dues structyre thirty {30} days in advance ofthe
requested date'nf such change. The change shali be reflected in payroll deduction
at the earlicst time after the receipt of the request,

5. ,E henever an empioyee’s dues deduction is discontinued, the Union shail be
provided with the State’s reason for the discontinuation.
An maicudm. on a leave of absence withoul pay or on suspensian, who has
Easﬂum_x signed a ducs deduction card and has not timely withdrawn
authorization, will have dues deducred from histher paycheck in the following fall
pay period upon relurn to aclive employinent at hissher previous position,
D_wﬁ:mhmna crnployees who are reinstated as the result of an appeal shall be given
upon remstatement the opportunity 1o complete the necessary focms and
mwu_u.nm:c:m to reinstate them in the various benefit plans and Union dues
deductions in which they were enrolled immediately prior to their discharge.
mwn_ﬂnmu, awards to such employees shall be reduced by union dues in accordange
with _u__wnmnamE of Personnel Regulations 44:2.2.10 (a) 2. Such dues shall be
transmitted in aceordance with paragraplh A 3. of this Article.
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B. REFPRESENTATION FEE {Agzcrcy Shop)
1. Purpose of Fee

Subject to the conditions set forth in 8. below, all eligible nonmember
employees in this unit wilk be required o pay to the majority representative a
representation fee in lieu of dues for services rendered by the majoricy
representative,  Mothing hergin shall be deemed to require any employes o
become a member of the majority representative.

2. Amount of Fee

Prior te the beginning of cach contraet year, the Union will notify the
State in writing of the amount of regular membership dues, initiation fees and
assesstriants charped by the Union to its own members for that eontract yeae, and
the amount of the representation fee for that conteact year. Any changes in the
represcntation fee structure during the contract year shatl be in aecordance with
A4, above,

The representation fee in liew of dues shall be in an amount equivalent to
the regular membership dues, initiation fees and assessments charged by the
majority representative o its own members less the cost of benefits finaneed
through the dues, fees and assessments and available to or benefiting only its
metmbers, but in no event shall such fee exceed 85% of the regular membership
dues, fees and assessmcnts.

3. Deduction and Transmission of Fee

After verification by the State that an cmployee must pay the
representation fee, the State will deduct the fee for all eligible smployees in
accordance with this Article.

The tmechanics of the deduction of vepresentation [ees and the
transmizsion of such fees 1o the Union will, as nearly as possible, be the same as
thase used for the deduction and eransmission of regular membership dues to the
Linigm.

The State shall deduct the representation (e as seon as possible after the
tenth day following reentry into this unit for employess who previously served in
a position identified as excluded or confidential, for individuals reemployed in
this unit from a reemplayment Tist, for employees returning from leave without
pay, and for previous employee members who become eligible for the
representation fee because of nonmember status.,

The State shall deduct the representation fee from a new employee a3
soon as possible after thirty (30) days from the beginning date of employment in a
pasitian in this unit.

4. Demand and Return System

The representation fee in lieu of dues only shall be available to the

Union if the procedures hereafter are maintained by the Union.

The burden of proal undet this system is on the Union.

The Unicn shatl return any part of the representation fee paid by the employes
wiich represents the emplovee's additional pro rata share of expenditures by the

Union that is sither in aid of activities or causel of a partisan political o
ideological nature only incidentally related to the terms. and conditions of
empleyment, or applied toward the cost of any other benefits available only to
members of the majority representative.

The employee shall be entitled 1o a review of the amount of the
representation fee by requesting the Union to substantiate the armount charged for
the representation fee. This review shall be accorded in conformance with the
internal steps and procedures established by the Union.

The Union shall submit a copy of the Union review system to the Office of
Empiayee Relations. The deduction of the representation fee shall be avaiiable
only if the Union establishes and maintains this review system.

If the employee is dissatisfied with the Union's decision, he may appeal
to 2 three-member board established by the Gavernar.,

5. State Held Harmless

The Union hereby agrees that it will indemnify and hold the State
rm.:s_.nﬁ from any claims, actions or proceedings brought by any employee in the
negotiations unit which arises from deductions made by the State in aceordance
with this provision, The State shall not be liable 1o the Union for any ratroactive
or past due representation fee for an employee who was identified v the State a5
excluded or confidential or in good faith was mistzkenly or H.zmmcw;m:._w arnivred
from deduction of the representation fee.

6. It is understood that the implementation of the agency fee program is
predicated on the demonstration by the Union that more than 5025 of the elioible
employees in the negotiating unit are dues paying members of the Union.
I['at the signing of this agreement the above percentage has not been achieved,
the agency fee plan will be continued through pay period 26 of the calendar year,
after which it shall be discontinued unless the minimutm has been achieved prior
to that occurrence, Thereafier, if the minimum percentage is exceeded om any
quarterly date; i.e., January |, April |, July Lor Getober 1, the agency fee plan shall
be reinstaled, with proper notice to afiected employees.

in each year nf the agreement on July §, an assessment shall be made to
determine if the minimum percentage has been exceeded, Ifit has, the agency fee
shall continue untii the following annual assessment. it has not, the apency foe
will be discontinued and eligibility for reinstatement shall be on a fjuarterly hasis
as provided above.

7. Lepal Requirements

. Provisions in this clause are further conditioned upon all other
requirements set by statute,
€. Notifications Concerning Employees
The State agrees to provide to the Union, on a semi-antuai basis, a
complere up-to-date listing of all employees covered by this Contract. Such
listing shalt include the employee's job classification, work location, home
address and membership status as it appears on the records of the State, The

[
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Union shall disclose such information only to its officials and reprasemtatives
whose dutics require access to such information. The State will notify all
emplovess whose titles are listed in Appendix [1 ofthis Contract that AFSCME is
the only emplovee organization that can represent them in matters pettaining to
wages, hours of work, and other terms and conditions of employment, The State
shall pravide the Union with a list of departmental payroll codes in order to
identify the Department name on the above mentioned listing, Motification ol sll
gorrective actions shall be given to the Union.
Id. Bulletin Boards and Distribution of Literature

1. The State agrees to furnish a suitable share of existing bulletin boards in
convenicnt places in general working areas to be used exclusively by the Linion.
The space provided shatl be approximately 30 x 30 inches.

2. If the Unian desires additional bulletin boards, it may request permission
to erect its own. A request to erect a bulletin board in conformance with State
standards shall not be unreasonably withheld.

3. The Union may post any approptizte mater{al pertaining to Union matters
such as appointments, megting announcements, secial and recreational events,
achievements, Union election tesults and information, but excluding etection
campaign material, a5 long as none of these contain anything profane, obscene ar
defamatory of any mdividual or the State. Postings shall be signed by an
authorized representative of the Union or the organizational origin shatl be set
forth.

4. Any material which an authorized representative of the Office of Employee
Relations alleges to be in violation of this Contract shall be promptly remeved by
the Union. The matter may then immediately he ititiated as a Step Two
erievance for resolutian by the Union or submitted to the Office of Employee
Relations.

5. The State wili provide space in central focations where Union literalure,
which is consistent wilh the provisions of 3. above or which is otherwise
approved by the State, may be placed so that employees may pick up copies.
E. Access to Premises

t. The Local, Ceuncil and International representatives designated by the
Union, and acknowledgad by the State, shall be admitted 1o the premises of the
State on Union business,

2. Request for such visitation rights shalt be directed to designated Stare
officials and shall include the purpose of the visit, proposed time and date, and
the speeific work area invelved. Permission for such visits shall not be
unreasonably withheld.

3. Such Union officials shall also have the opportanity to consult with
employees before the start of the wotk shift, during lunch or breaks, or after
completion of the wark shift. The State will designate appropriate places for such
consuftations.,

F. Membership Packets
The Union rmay supply membership packets which contain information
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for distribution to new empleyees, including the role of the Union: the
membership application and a copy of this Contract, as well_as other Eumﬂ.mm_
mutually agreed to by the State and the Union. The State agrees to distribue such
Eeﬂwna_._ﬁ._ﬁmnwnﬁ 1 new employees during the initial phase of emplayment,
H:m .mHH .ﬁu___ provide a thirty (30) minute period during the new employee's
tralning period to allow an AFSCME Council representative of the Union to
meet and explain the Union's responsibilities. I the Cauncil representative
cannot be present diring such training period, the Local President or designee
wiil be ailewed to make such a presentation 1o 2 maxinum of twelve (12) times
peryear, - .. . .

G. Aid to Other Unions - . .

The State agrees there will be no aid, promotion, or financing of .E_w.
ather . _u.woq Broup. or crganizatien which purports to nnmmw.m in colfective
negotiations with the Srate or its designated representatives for any purpose for
employees covered by this Contract and that payrell deduction of dues for any
such organization shaH be permitred for empleyees covered by this Contract only
as specified in Article 6, Section A, Dues Deduction, .

H. Printing of Contract

o ..E:m Contract shall be reproduced in sufficient quantities so that
distribution may be made to each: employee in this bargaining wmit, to each
nam_ﬂﬁn hired in. this unit-during the term of this Contract, to the mE.E_ for
additional reserve copies and to the State so that copies are available for its
Mmanagement repregentatives involved in the administration of and training for this
Contract. The Contract shall be of handbook size and the cover color shall be of
bﬂmﬂﬁm,m chaosing and includethe State Seat and the Union Insignia. The cost
of printing of this Contract shall be borne by the Stare,

L. Urich Priviteges

The following privileges shall be made available to the Union, provided

they are not sbused end subject to all pertinent ries and regulations of the State:

L. Telephone calis from AFSCME Council to Union Cfficers, Executive
Board Enawﬁa or shop stewsrds will be taken directly by the Officer urless
he/she is not available in which case 2 message shall be transmitted to the Official
as 5000 &S possible,

2. .Erﬂn there are public address systems in the work areas, the Union may
submit notices of meetings or calls for Union representatives which will be
announced. .o

3. Where the Union has mail to be-delivered o its Uficers, Executive Boarg
M.awwzwwa ow mroﬂm_mﬁnaw. the interoffice mail svstem wiil be made available to

eltver such tmatl within any instinti ildi i origy i
retained for the busingss of dw,n State. o or hlding provided that proniy 8

4. ?n CEE_,m__m__ be ailowed te conduct normal busirtess-meetings on State
properties, provided that space s available, requests are made and approved at
least one (1) week in advance of the proposed date of use and that liability or the
damages, care and maintenance and any costs which are atrendant thereto are
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borne by (he LUInion. Employees may attend such meetings only during off duty
howrs, . :

5. Where the State has a newsletter or houss organ which is published
periodicatly for the information of employees, announcements of Union meetings
or affairs will be included if requested by the Union, provided sech
announcements are ¢ongistent with the editorial practices in effect.

.. The Loca] Presidents may request a separate Union office at the wark site
for use as en office or for the storape of papers and files of the AFSCME Local.
Prevvigion of such space shall not be unreasonably withheld when available;
however, the provision of space shall not take priority over essential operational
uses and the State shail not incur any liability for loss or damage that may occur,
Further, the Unton may be permitted to furnish file cabinets or other equipment to
the commitment above and under the same conditions. The permission to urilize
facitities of the State may be withdrawn at any time. :

J. Union Activity With Pay .

1. The Statz agrees that during working hours, on its premises and withoul logs
of pay, properly designated and mutuaily agreed epon Union stewards and Union
representatives shall be allowed to: .

a. represent employaes in the bargaining unit a¢ grievance proceedings,
b. submit Union notices for posting,
c. arend nepotiating meetings if designated as a member of the

of eighteen (1% members, : :
d. attend scheduled meetings with the State and its representatives
-concerning the application of the Contract. :

2, The acetedited Unian representative shall provide reasonable notifieation to
his supervisor and to the eppointing authority whenever he wishes to transact such
Lion busitess on State time.

3. Upon designation of a new Union President, institvtional management and
the Union representatives shall meet and discuss mutug! eooperation so that said
Uion  President may reasonably  discharge  hisher newly astigned
representational duties.

K. Union Stewards and Representation Liste
I. Union Stewards
The Union has the sole right and diseretion to designate stewards and
chief shop stewards and specify their respective responsibilities and authority to
act for the Unlon. The State reserves to its discretion the extension of privileges
to limited numbers of such stewards, az agreed upan with the Union.

2. Reprezentation Lists .

The Union agrees to furnish the State with complete written lists of
Union representatives including shop stewards, chief shop stewards, and their
appropriate and muotually agreed upon grievance districts, The Union further
sgrees 1o inform the State through the Office of Employes Relations of any
changes and to keep such lists current and correct at all times.
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H_.E State will appoint appropriats representatives of management at

3@ location who will respond to the Union i grievance proceedings or other
designated functions and will provide a list of such tc the Union,
L. Reassignment (for Upion Officers and mﬁ#wnmm_._ :
.| The State and the Union recognize that Union Officers and stewards have
in Emw relaticmship to-their jobs a need for continuty in the assigned shift and
loeation which exceeds that of other feljow employees. Tt is agreed, therefore
that a‘.nﬁ Union Officers and stewards will not be routingly reassigned. *

. 2. Union Officers and stewards shall not be reassigned, unless special
cireumstances wartant if.  This provision will not be yzed unréasonably or
arbitrarily,

3. It is apreed that the maximum number of Union officers referred o in
.Huma,m.qm_u_, I and 2. above is three for each Local of the Union and the Union shall
identify those Officers to the State at the beginning of the contract vear and in the
event of a changs in one or mare of the Officers invalved,

ARTICLE ¥
GRIEVANCE PROCEDURE
A. Definition of Grlevance
A "gHevance" is; .

_., a claitned breach, misinterpretation, or improper application of the wrms of

this n.u:.a“ﬂ expressed herein (hersafter referred o ax contractual); or

2 a .n_m_aﬂ_. &ai_mau_ misinterpretation or -misapphication of rules or
regulations, existing policies, administrative arders, or laws applicgble to the
}mﬂ,,.n.u__, ot Deparynent which employs the grievant afiecling the terms. and
conditiens of employment which are not inctuded in A.1 above (hereafier refarred
e as non-contractual). o :
B. Purpose . .
The purpose of this procedure is to assure, at the lowest possibie level
prompt and equitable solations of probiems arising from the administration of H_:m
ﬁmas:mn__ or other conditions of employment, by providing the exciusive vehicle
Iar the settlement of employee grisvances. :
C. Emptoyee and Union Rights

. Employees are entitlsd 1o use this grievance procedure and 1o be

represented by the Union upen request in accordance with the provisions hereof,
They shall not be coerced, intimidated or suffer any reprisal as a direct or indirect
result of such use. : ’

2. The tocal Union's decision to request the movement of any prievance at any
m.wﬁ or 1o settle the grievance at any step shall be final as to the interests of the
grievant and the Union. The decision to submit a grievance to arbitration shal] be
made exctusively by the Executive Director, Council #1 and nothing herein shail
be nu:mﬂ:na as compeliing the tnion o submit a grievanee t arbitrarion,

3. _J._.:Enmmnm who appear at any step as provided in this procedure may be
exarnined or cross-examined by the State or Union representative.
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4. The appropriate shop steward, Local President and Union Council
representative shall be notified of the scheduling and/or canceliing of amy
gricvance hearing 23 far in advance as possible. C T

5. A eapy of the decision of the Stat at'each step shall be provided (o the
Union representative involved, or in the. case af AL prievances, progessed
withaut Union representation, then ta the designated Union representative,

" 6. The Union, through the Local President or the Coincil Reprasentative or
their designee, may initiate an A.1. grievance at Step One ofthis procedure. -

7. Where an individual prievant initiates an AL grievance, such grievance
shall anly be processed through Union representation.

D. General Bules

1. No grievance setilement reached under the terms of this Contract shatl add
to, subtract from, or modify any terms of this Contract. : :

2. Reference by name or title ot otherwise in this Contract to laws, rules,
regulations, formal policies ot orders of the State, shall not be construed as
bringing any allegation concerning the interpretation or application of such
matters within the scope of arbitrability as det forth in this Contract.

3. Grievance resolutions or decisions at Steps One-and Two'shall notconstinne
a precedent in any arbitration or other proceeding unless a specific agreement to
that effect is made by the Office of Employee Relations and the LUnion Executive
Director or his designee, R - S e e

4. Time limits under this Article may be changed by mutual agreement and
requests for extensions of time limits will not be unreasonably denied. - .

5. No adjustments of any grievance shall impose retroactivity beyond the dage
on which the grievance was initiated or the thirty £30) days pravided in G,
except that payroll errors and related matters shall be corrected to date ofertor.

6. At Steps One and beyond in the grisvance procedure, witvesses may be
heard and pertinent records received. Where the Union requests -employee
witnesses, permission for a reasonable number of such witnesses req wired during
the grigvance procedute will be granted. 1t is the Union's respansibility to obtain
a witness' agrecment to appear for the Union. Copies of documents o be
submitted by managenent as evidence at crievance hearings shall be given to the
Lnion representative no less than four days prier to-the gricvance hegring. +

1, Hearing officers will take steps to insare the availability of all parties several
days prior to each hearing in an effort to eliminate last minute cancellation of
hearings. - T . :

8. In a hearing, in addition to the hearing afficer, one person shali act as
spokesperson for the grievant and one person shall act as spokesperson for the
Management. ; : - :

E. Scope of Grievance Procedure : : .

1. B is understood by the parties that.this grievance procedure represents the
exclusive process for the resolution of dispited matters arising out- of the
Grievance Definition, Al and A2., above, except for thase specific matters
:ﬁmnsnmoi., . . e . :
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a. Appeals of matters in dispute with _ jects listed i
through (7) below shall be made mwanzw Hwnmﬁmmn Wﬂnﬁ.ﬂwﬂnﬂ _Hn_m“y: j
subsequent to proper notification to the responsible lacal management umr_nﬁﬂ .
Hun local management will notify the Loca) Union representative of any disput .
in these matters which are broupht to its ittention and the Emummnamum.ﬂﬁﬂ
attempt to settle the dispute if requested by the Union prior 1o its submissi
the Merit System Board. : e
{1} Cut-of-title work
(2) Pousition classification review
{3} Eeevaluation review
(4} Layeff and recall rights : :
MW W_M”“ mw_m.u:._ nwumsmuﬂu.az procedures for whick an appeat exists
aval at or befo i i i
() Siok pomne o re completion of working test period
b1} A claim of improper and unjust discin i .
shall be processed in mnnaamﬂnw wiih .PMH__MH__M wmmﬂﬁwmmnﬂﬁwwwﬂ
{2) Reference by name or title or-gtherwise in this Contract to _ws.m :
-Tules, regulations, formal policies or orders of the State. shall not cm
: no_._.”_n.:mn 83 bringing any allegation concerning the mzﬁ.ﬁuﬂn.m:o: or
N .w%m L M”#HW n_ﬁ M_ M.MMHH M._mnﬂ.m E..E: En scope of arbitrability as set
F. Procedure .
L Informal Discussion

Any En.EwE“ of the collective bargaining unit may oraily present and discuss his

complaint with his immediate supervisor on an informal and an individual kasis

_w_w Mﬂm n:__.ai Emm the complaint has not been satisfacterily resolved on an H.uwoasE.
m.., ﬂ_H..."‘..M.H_ mnms m-_.._mu”a%m .Hﬂwhw filed on the Grievance Form specified herein,

a. Al prievances shall be presented in writin i
represefitative of the party against whom it is made on _.mm,n..mwzw,“ﬂaﬂww““mq“wﬁmm
previded _u.w the State. Such forms shall make adequate provision for th
H_u_:wmmamzﬁ. of each of the parties hereto to maintain a written record of u,m
action taken in handling end disposing of the Erievance at each step of the
grievance procedure. The form shall contain a general description of the facts of
H_H_”.. grievance and references to the sections of the Contract, if any, which the
grievant claims have begn violated. A group prievance initated 3” the Uinion
may ._un presented on the above form, or where appropriate, in snother farmat
EE_._..“_& bry the Union provided that the grigvance is fully set forth in writi d
contains all relevant informarion. TeE

._u. Where a grievance directly concerns and is shared by mo
mﬂneﬁ.r.m:nr Eroup grievance may properly be initiated m_“u_. mﬁu.ﬂ.@ ,wnM
wgmw:ﬂzaw of such group - prievance will be by the appropriate Union
RE&%EEE& and one of the affected grievants designated by the Union. Hfthe
EToup contains more than ten (10) grievants, the Union may designate Eﬁ. (2)of
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the affected grievants for the presentation of the grievance. -~ A group ..mnmn,.ﬁ:nn
may only be initiated by the Union. - : A

c. Where the subject of a grievance, -or its emergent :E_..P suEgests .15
appropriate, and where the parties mutually. agres,; such Erievance may be
inttiated at or moved to-any step of the pracedurs without hearing at a _.“m,..._ﬂ.m_n_u..
Bequests by the Union to initiate' a prievanee at the second step wilk .H_.c_ be

reascnably denied. : - : .
::n. A EE%»Q gtatement may be presented by one EEE,H Cfficial u&ﬂ than the
one who represented the grievant at the ¢nd of the grievance _.hm.mzzm. Such
statement will be subject to rebuttal by the management representative.

. : .

” m:%ﬂ.ﬂ”nmwmug: be presented and adjusted in accordance with the
following procedures:
Step One : ,

Ifthe grievance iz not satisfactorily resolved informally, 3 grieVENCE may
be filed with the highest operational management represemative, He oF ?_m
designes shall hear the grievance, The grievant may be vepresented E,,%_n :"_EH_.m
Local Stewsard and/or Local President and/or the Council Representative or ._5.:
designee. Should a prievance not be wmmm?ﬁnl_w _.._nmi.__,&_ or shoul n .m:ﬂ
ctapiayer not respond within the prescribed time periods, either after _H_,_E.m_
receipt of the grievance or after a hearing, the grievance may be appealed within
five (5) working days to the next Step.

Step Two

Ifthe grievance s not satisfactorily resolved at Step One, an appeal may
be made to the Department head or his designee. The m_ﬁﬁmm_ shall be
accompanied by the decision at the preceding .__mt_m_ and any written record that
hes been part of the preceding hearing. The prievant may he Hnmﬁmn:ﬁn _u___..ﬁ,?w
Union's Local Steward and the Loce] President and/or the Council Representative
or their designee. : ] -

If the decizion involves a non-contractual grievance, the nn._n._m_c: ofthe
Drepartment head or his designee shall be final and a copy of the decizion shall be

forwarded to the Union. : :
Three-Arbitration
mﬁM.n In the event that the grievance has not been satisfactorily resolved at mﬁﬁ_
Tawo, and the grievance involves an alleged violation of the .Un:qmmh as described.
in the definition of a grievance in-A:l, above, then A request Tor arbitration may be
brought anly by the Union through its designes i&..i .mwmua __“_mV.mmHn:__“_mﬂ._ﬂw_m
from the day the Union received the Step Two decision, w_.w mailing a written
request for arbitration by certified or registered mail oo Equ Diirector of the Dﬂnn
of Employee Relations.. If mutually agreed, a pre-arbitration conference maybe
schediled for the purpose of attempting to settle the maner andéor 1o frame the
issue or issues.absent a settlement. Neither party E.__.:niﬁjsm_u_w deny Em_
request of the other-party for such & conference. All nmnnz.”__munm:a:m CORCRENINgE
appeals and decisions at this step shall be made in writing. A request for
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Eszqm:.n:mrm:nozﬂm_.__._a:ﬂ:mmcmgﬁ Umumna_nabx}mn:nwmnq.naﬁ_nw,nn
involved and copies of the eriginal grievance. S :

b . Within thirty (30) days of the execution of the Contract, the parties shall
mutually agree upon a panel of three (33 arbimators, Each member of the panel
shall serve in tuin as the sole arbitrater for a Eiven case except that, when
cifcumstances appear to warrant and the parties mutually agree, the designated
arbitrator shall hear any number of grievances which are appropriate gt one
sitting. It a member ofthe panel is unable to serve, the next member in sequence
shall then serve. In the event the parties are unable to agree upon a pane] of
arbitrators within thirty (30) days, arbitrators shall be selected, on a case-by-case
basis, under the selection procedwre of the PuBlic Employment Relations
Commission, until such time as the parties mutually agree upon a panel,

The arbitrator shall not have the power to add to, subtract from, or
modify the provisions of this Contract or laws of the State or any written policy of
State or sub-division thereof consistent with this Contract or to determine any
dispute involving the exercise of a management function which is within the
authority of the State, as set forth. in Article 2, Management Rights, and shall
conilne his decision solely (o the interpretation and application of this Contract,
He shall confing himself to the precise issue submitted for arbitration and shall
have no authority t© determine any other issues not so submitted to hiim, nor shall
he submit observations or declaration of opinions which are not relevant in
reaching the determinations, The deeision or award of the arbitratar shall be final
and binding cunsistent with applicable law and this Contract. Tn no eveiit shall
the same question or issue be the subject of arbitration more than once. The
arbitrator may prescribe an appropriate back pay remedy when he finds a
viotation of this Contract, provided such termedy is permitted by law and is
consistent with the terms of this Contract.  The arbiirator shall have no
authority to prescribe a monetary award as a penalty for a violation of this
Contract. Rules, regulations, formal policies or orders of the State shall nat be
subject 1o revision by the arbitrator except if specifically provided herein. The
fees and expenses of the arbitrator and recording of the procedure shall be
divided equally between the parties. Any ather cost of this proceeding shall be
bomne by the party incurring this cost, except as provided n I,

¢. The arbitrator shall hoid the hearing at a time and place convenient ta the

parties within thirty (30) calendar days of his acceptance to act as arbitrator and
shall issue his decision within thirty {30) days after the close of the hearing,
G. Filing Time Limits

L. A prievance must be filed initially within thirty (30} calendar days fram
the date on which the act which is the subject of the grievance occurred or thirty
(30} calendar. days from the date on which the grievant should reasonably have
known of its occurrence, Other references to days in this process are working
days of the party to which they apply.

2. Where a grievance involves exclusively an alleged error in calculation of
salary payments, the grievance may be timely filed within thirry (30) days of the
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time the-individual should reagonably have known of its oocurrence.
H. Decisions and Appeals

1. Decisigns atter a scheduled hearing shall be rendered in writing to the
grievant and to the Union Representative, within established time limits, except
thatthe decision will be cansidered fimely if rendered within the foliowing limits
or within three (3} days after the cenclusion of the hearing at Step One and
fifteem {15) days after the conclusion of the hearing at Step Two, whichever ts
later:

a. #t Siep-One within ten {10} days of the receipt of the grievance;
b. at Step Two within fifteen {15} days of the receipt of the appeal from
the Step One decision.

2. The State Representative at any hearing shall, upon request, inform the
prievant of the name and position of the next higher level of management o
wham an appeal may be presented. :

3. The lack of response by the State within the prescribed time periods,
unless titne Hinits have been extended by mutual agreement, should be conatrued
ds a necative response. At Step One when the response is not rendered within the
time limits, the Union has the option to mowve the grievance to the next step, [fa
tarcty response is rendered prior to the hearing date of the next step, the Union
must then notify the State of its desire to maintain the Step Two hearing as
scheduled or alternatively the grievance will be considered closed and the
decision of the last step will be final. .

I. Grievance Investigation-Time CHF
. When a grievance has been formally submitted in writing and the Union
represents the grievant, and where the Union Steward or other Represemtative
Officer requires time to investigate such prievance to achieve an understanding of
the specific work problem during working hours, the Steward or Officer will be
granted permission and reasonable time, to & limit of one (1} hour, to invéstigate
without loss of pay. It is understond that the supervisor shall schedule such tima
retemse providing the work respomsibilities of the Steward or Officer and of any
involved employee are adequatzly covered and providing further there is no
disruption of work. Such time release shall not be unreascnably withheld-and
upon request could be extended bevond the one {1 hour limit for speeified
reasons, it the circumstances watrant an exception to this limit. Where a Union
Steward serves a mutually agresd upon grievance district encompassing two (2}
or more gepgraphically separated work focations and where the ¢ircumstances
require it, a maximum of two {2) hours may be authorized for any appropriate
investieation of grievances. In certain limited situations, when specifically
requested by the Lecal Union President, ot in his absence his designes, and
authorized by the appainting authority o his designee, it may be advantageous to
investigate an alleged contraciual grievance prior 1o the formal submisston ofthe
grievance, and permission for such Investigation, within the time constraints
provided above, shall not be unreasonably withheld.
Such time release shali not be construed to include proparation of
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paperwork, record keeping, conferences among Union Officials nor preparation
for presentation at a grievance hearing, - T
1. Grievanee Hearings-Time OFf " :
. 1. Anemployee and his designated employee representative shall be allowed
time off without loss of pay;
2. as may be required for appearance at a-hears :
grievance schedyled during iawizmﬂwﬁm " of the employect
b. for necessary travel time during working hours,

IT the _.Hm:.:m extends beyond the emplovee's nomal working hours,
compensatory (e equel to the additional yime spent at the hearing shall be
maiﬁ but such time shall not be considered time worked for the cotmputation of
overtime, .

2. Where an employee orthe Union requests employee E_Enmwmm, peTmission
wc.q 1 reasonable number of witnesses required during the grievances proceedings
Em__ be granted. A witness at such proceedings will be permitted to appear
s,_a.__cE .ﬁomu of pay for the time of appearance and travel time as required if
durin ¥ his normal scheduled working hours, Should the hearing take place during
_:.n witness's normal day off or on a different shift than histher work shift, the
witness shall receive compensatory time on an hour-for-hour basis and that time
shall not be used in the aceumulation for determination of overtime.

ARTICLE 8

HSCIPLINE

A. The terms of this Article shall apply to permanent carger service emploveeas
and those serving in & working test period. Unclassified and Eciﬂ.mau_
naﬁ_ﬁﬁnm shall only be covered where such is speciically provided for,

B. Digeipline of an employee shall be imposed onby for just cause, Discipline
under this .}.:_.n“m means afficial written reprimand, fine, suspension without pay,
reduction in grade or dismissal from service, based upon the persenal conduct or
performance of the involved employee. Dismissal from gervice, or reduction In
grade, based upon a layoff or other operationat judgment of the State shail not be
constroed to be discipline,

ﬂ: Just cause for discipline up to and includin g dismissal from servige shall
include those causes set forth inN.J.A.C. 4A:2-2.3, This list of causes set farth in
N.JAC. 4:A4:2-2.3 s not exclusive and disciplinary action may be taken for any
combination of circumstances amounting to just cayse,

D. Where an appointing authority, oc his designee, imposes discipling pursuant to
_umqwmaﬁw C. written notice of such discipline shall be given to the employee.
Such notice shall contain a reasonable specification of the nature of the charge, 3
general descriptivn of the alleged rels and/or conduct bpon which the n_s?w,w
based and the nature of the discipline, -

E. The name of any emplovee who is notified of suspension or dismissal
pursuant o paragraph D shall be transmitted to the Unjon immediately but not
later than forty-eight {48) hours after such notice. The Union Shop Steward,
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representing the involved entplovee, may unrdertake tnformal discussion with the
appropriate level of management prior to the hearing provided in the Section I,
below. .
F.- Any appes] relating to the involved disciplinary matter must be filed by the
employee within seventeen (17) calendar days of notice of discipling to the
employee involved. The Department Head, or his designee, who shall not be an
individual who was personally involved in the facts of the dispuete will convene a
hearing within twenty {20} calendar days after receipt of such disciplinary appeal
and shall render 4 written deciston within tiventy {20 calendar days from the date
of the completion of the hearing. The employes may be represented at such
hearing by the Steward andfor the Local President, if necessary, andror the
Executive D¥irector of the TInion or their desipnee. The decision rendered shall be
final except where the disciplinary action invelves a penalty as set forth in
paragraph G or M below, Where the matter involves a disciplinary penalty other
than thosg set forth in G below, the Department of Personnel may revicw the
mratter If timely presented and requested in accordance with its discretionary
jurisdiction,
G, 1. In the event the appeal has not been satisfactodily sottled or otherwise
resolved and invelvas the following contermplated or implementsd penalties:
a. Suspension or flne of more than five (5] days at one time;
b. The lasl suapension or fine where an employce receives more than
three suspensions or fines of five working davs or lessor a
suspension or fine for five working days or less where the
aggregare number of days suspended or fined for any one calendar
vear is 15 working days or mare;
¢. Demaotion;
d. Discharge;
the,
{13 The Union may ihitially appeal the disciplinary action through the
advisory disciplinary arbitration process as herein provided, or
23 The individua) may request or petition the Merit Systerm Board fora
hearing which request pursuant o Merit System Rules must be received by the
Merit System Board within rwenty (200 days after the date of receipt of the
decision rendered in parapraph F. The Merit Systemy Law and Repulatioos
promulgated thercunder shall govern the disposition ol sueh a request or petition.
2. a. Inthe even! the employes invelved elects the Merit System procedure
as provided in (3], {2 above, soch ebection will be deemed final and binding and
constitute an absolute waiver of the option to appeal as provided in G.1.01), the

advisory disciplinary arbitration process.
b. The Union may elect to appeal the matter to advisory disciplinary

arbitration provided that such an appeal is joined in by the emplovee in writing.
The employee shall not be denied the tight to approptiate representation.

. All such elections will be miade in writing by the emplayee involved
on a form to be provided by the State for such purpose.
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H. An appeal tofadwisory disciplinary arbitration may be

J...EF.EE:m: its Exeeutive Director, by mailing a sﬂ:na ”““m“ﬁwmﬂwuwwhw”
disciplinary arbitration by certified or re gistered mail to the Director of the O ffice
of Employer Relations, which must be postmarked within eighteen (18) calendar
nﬁﬁ. wm.oa the duecision rendered in paragraph F. A request for adviso
disciplinary arbitration shall contain the name of the department or agency m_”w
the na.ﬁ_nw.nm involved, a copy of the ariginal appeal, the natice of discipline and
any writen decision rendered concerning the matter,

L Within thirty {30} days of the execution of this Contract, the parties shall
mutvally agree upon a panel of not less than fve (5) disciplinary mq_um:m.sa
Each member of the panel shalt serve in turn as the sole arbitrator for a m?&
case. Where a member of the panel is unable to serve, the next member in
sequence shall then serve. Tn the event the parties are unable 1o BETEE |pDn A
panel of EEEEE within thirty (307 days, arbitrators shall be selected, on mﬂﬁn.
E-nm,_.,._.w q.ﬁ_m under the selection procedure afthe Public mEv_Eé.ﬁh Relations
ﬁE,:E_EEF until such time gs the parties agree upon a panel, The disciplina
arbitrator shall hold a hearing at a place convenient to the patties as soon MM

 possible after the request for arbitration but not later than thirty {30} days after the

arbitrator accepts the case,
J. . ﬂf_:.n.ﬁoa in disciplinary matters shall confine themselves to advisol
apnions of guill or innceence and the appropriateness of penalties and m:mﬂ
neither add to, subtract from, nor madify any of the provisions ol this Cantract by
any award. The arbitrator's decision with Tespect to guilt, innocence or penal 3
shall be advisory only, In the event e arbitrator finds the emplovee Buily mw
may ﬁnnﬂEEnzn_ the penzlty imposed or suggest such penalty as mwﬁqnﬂamﬁ 1o
the circumstances, i accordance with this Contract; however, removal from
service shali not be substituted for a Jesser penalty, I the event the arbitrator
mq._n_m the cmployee innocent or modifies a penaity he may supgest reinstatement
E_E backpay for any or part of an impesed Suspension or reduetion in grade or
petind that the employee was dismissed from service. Should the arbitraten’s
recommendation provide reinstatenent with backpay, the employee may be paid
tor the hours he would have worked in his normally scheduled work week mﬂzm
norel rate of pay, but not exceeding forty (40) hours per week or efght _“E_ hours
per day, less any deductions required by kaw, or other affsetting incame for the
back pay period specified by the arbirrator., The arbitrator's recommendation
ghall contain a short statement of the nature of the proceedings, the positions of
the Dparties and specific findings and conclusions on the wmnﬁ,_ In addition, the
E.Ec.mﬁ} decision shal] discuss any of the testimany, evidence or E&:.E.”u of
the parties which merit special analysis,

[ exception to these provisions, in a disgj plinary arbitration concerning
a _u,nnm_E as set forth in paragraph N, the sole issye 1o be determined by the
m%:mm:: shail be the guilt or innocence of the ermployee and he shall therefore
sustain the penalty imposed or vacate it [t js agreed that this process is not to be
utilized as a device to sugpest more severe suspensions than would tnormally be

15




imposed.

The fees and expenses of the arbitrator and recording of the procedure
shall be divided equally between the parties. Any other cost of Lhis proceeding
shall be botne by the party incerring the cost, excent as provided in N,

K. General Provisiens

. The burden of proof in disciplinary proceedings shall be upon the State.

2. Inthe ¢vent a formal charge of misconduet is made by the State against
an employee and if he so requests, he shall be entitled to a representative of the
Union only as a witness or as an advisor during any subsequent interrogation of
the employes concgrting such charge, which s conducted by any representative
of the State. No recording of such procedure shall be made without notification
to the employee and there shall be ne presumption of guilt. The employse and/or
the Union, if present, may request and receive a copy of such recording, Where
an employee is interrogated during the tourse of a formal investigation, and when
there is a reasonable likelihood that the individual being questioned may have
formal charges preferred against himy, the natore of those contemplated charges
shall be made known to the employes who shall then, ifhe requests, be entitfed to
a representative of the Union, only as & withess or az 20 advisor, during
subsequent interrogation concerning the charge, provided that the interrogation
process shall not be delayed and/or the requirement to expedite any ofTicial duty
not he impaired. The employee who is the subject of an investigation shall be
notified in writing that the investigation is complete, A copy of the notice will be
sent to the Unfen. If an investigation of alleged employee misconduet does not
lead to discipling, the investigation shall be closed and further will not become
part of the employee’s permanent file,

3. Where criminal charges are initiated, the lawful rights of the employee
shall nat be violated,

4. An employee shall not be disciplined (o acts which ocourred more than
one vear prios to the service of ibe notice of discipline except for those acts which
would constitute a erime, The emplovee's whole recoed of emplasment, howaver,
may be considered with respect to the appropriateness of the penalty to be
imposed.

5. Nothing in this Article shall be construed to limit the right of the State to
implement any disciplinary action hotwithstanding the pendency of any appeal
proceedings.

5. Whoenever a disciplinary action is initiated, the employee o Union
representative may request and shalt be provided with copies of any writien
documents in management’s possession concerning the discipline to which the
ermployee or union has a iepal entitlemnent. Such documents including copies of
any documents that management intends to use at the bearing shall be normally
provided not less than four (4) days prior to the hearing date,

7. When any permanent employee in this unit is given written notice of
remaval for disciplinary reasons and where the Union Sieward or other
Representative Officer requests time to investigate such action during working
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:.o:_m: the Steward or Officer wil] be granted R,.._.Sammc: and reasotabie time, 10 g
limit of one (1} hour, to investigate withour lnss of pay. Ttis understood Em__.g_n
supervisor shall schedule such time release, providing the work responsibilities of
the m..nEEn or Officer and of any involved employee are adequately covered and
providing further that there is no disruption of work.

. w.. mn?ﬁ_w 8 permanent career service emplovee is suspended without pay
n.na.“__zm dismissal she/he shall promptly be EivEn an opportunity for an informal
a_mnzﬁ_cz al which the employee will be informed of the charges made and a
s¥nopsis of the evidence oo which the State intends to rely. The employee shail
fhave an opportnity to respond and/or refie,

2. Employces who are dischareed far cause and who are subsequently
nﬂan_mﬁ_w exonerated by the Merit System Board process and grdered to be
remstated with full back pay will be teemploved on a work schedule which js the
same m_.g_m and with the same days offas when they were discharged and shall not
be denied promotional opportunities, Fmpluyees may request to return to their
former mn@.ﬂmn_aa assignment. Such requests shall not be unreasonably danied,
Any reassignment of another bargaining unit member which is required o
accommaodate the above will be: considered as a reassignment as dezseribed in
paragraph B under Reassignment in Appendix ! of this contrart,

L. Cooling Off Perind

. The Union recognizes the State's right and obligation to impose and
_Eu_wanz. disciplinary suspensions and the parties agree that prior to
implementation of suspensions of not mare than five (5) days az a matter of
general practice and intent and, where In the judgment of the State such
Suspension 1s not directed at the immediate need w0 maintain safety, order or
effective direction of work assignments, such suspensions Em_m not be
implemented until after a three (3) day period of notification within which time

Em Ez,_.n_P Ieprosemting the involved emplovee, may underiake EE_.EL
.m_unﬁmuo: ,...‘,E, an appropriate level of management.  Additicnally, the
_Et_.namnﬁu:o: of suspensions of five (5) days or lass that gre subject _w the
m?c::m off period will be delaved untit afier the departmental hearing described
ln paragraph {F) if an appeal far the hearing 3 rmade within twenty-four (24)
hours (excluding holidays and weekends) of the receipt of Natice of Dseipline

and the scheduled hearing is not postpaned by request of the Union,

M, .Eﬁ failowing shal! constitute the disciplinary appeal procedure rights for

::n_mm.ﬂm& and provisional employees, who have been emploved in such

capacity for a minimum of six (6) months. ’

1. In all disciplinary matters, except dismissal from servige, such emplovess
shall be entitled to utilize the provisions of this Article np to Departmental
hearing level,

2, _H._ disciplinary matters in volving dismissal from service, such employecs
upan written request, shal! be entitled to & conference with the Department Icﬁ_.
or his designee, to discuss the matter, The Department Head. or his %m..m:@m_
fay conduct an administrative investigation of the matter. ,
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3. In disciplinary snatters involving dismissal from service for provisional
employess who have been emploved in such capacity for a minimum of seven (7)
months, such employees shalt be entitled to 2 hearing by the Department Head or
his'her desigoee if such emplovee files an appeal within fourteen (14) days of the
notice of dismissal. In exception to the provision in paragraph K1, of this
Anticle, the butden of proof in the proceeding set forth herein shall be on the
employes, and the decision of the hearing.officer shall be final and no further
appeal is available.

4. Inno event shalt the provigion of this Article apply whers the emplovee is
being removed as a result of the certification of 8 Merit System eligible list,

5. Nothing in this Article shall be construed as a waiver of any rights any
employee may have under Merit System Statute or the Merit System Board Rudes
and Regulations. :

N. Special Procedure for Review apd Arbitration of Suspensions of One
Throagh Five Days

1. The parties agres to continue a Joint Union Management Panel consisting
of one [1) persan selected by the State and one {|) persan selected by the Union
and a third party neutral mutually selected by the parties. Each panel member
shall serve on an ad hoc or other basis. The purpose of this panel is to review
appeals from Deparimental determinations uphalding disciplinary suspensions of
one {1y through five (5} days or official written reprimands issued onor after July

1, 2003, excepting unclassified, provisional or probationary employees.

Review of an Official Reprimand will not be submittable to arbitration.

2. In order for a disciplinary appeal from the Union to be considered by the
panel, a written notice of appeal must be filed with the Department (or Agency
Head) or designee, whe issued the decision upholding the disciplinary action,
Such notice nwst be filed within ten {10} days of the issuance of such decision.
The Department {or Agency Head) or designee will promptly forward a copy of
such notice to the Office of Employee Relations and the Union together with a
copy of the decision and any other documents that have been made a part of the
record of the matter.

3. The panel shall meet once each month providing that there are at least ten
{10% matters t0 be considered, The parties may mutually agree to schedule
additional meetings if necessary. The agenda of each moathly meeting shait
consist of all matters as to which the Union has requested panel consideration,
provided that the request is received at least seven {7) calendar days prioe to the
scheduled date of the panel meeting. Ordinarily, no matter will be held pending
hearing for longer than sixey (60} days.

4. The panzl considerations shall be based upon the Department Head's or
designee's decision and any documents that have been made a part of the record
of the maner before such Department Head or designee. The State and Union
panel members shall discuss each matter on the agenda and, with the assistance of
the neurral panel member, atempt to jointly resobve the appeal. Where the State
and Union panc] do ot agree as 1o the disposition ofthe appeal, the neutral patie]
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member may sugpest that the matter raises issues which may waresnt submissicm
to arbitration,

m,. The neural shall maintain & written record of the disposition of each matter
which shall be signed by each panel member. Unless matually agreed kg the
contrary, .._H written disposition of each matter shail be made at the panel meeting
at which it is considered, and a copy shall be provided to each panel member

6. In the event the neutral suggests that a matter rajses issues which Eww
warant submission-to arbitration, the Unign may elect o appeal the matter to
a__mn_ﬂramQ arhitration pursuant to paragraphs H, 1 and J above, T such case the
EmE.mm: {18) calendar day period referred to in paragraph H for the submission
of written notice of appeal to disciplinary arbitration shall run from the date of
feceipl of the neutral panel member's determination, The neutral pans] member
may “..E serve as the arbitrator for any matter which has been submitted to the
panel.

1. The State agrees (o assume the cost of the panel participation ofthe netral
Emi_”__nq provided that, where the cost exceeds £350 in any one (1) month, the
parties shal share the excess cost equally. Where the parties mutuatly m.m_.mn i)
hold 2 panet meeting with less than tan {10) cases on the agenda, the parties shall
share the entire cost of the neutral equalty.

LS ,_.E..m trial program mray be terminated by either party upon farty-five (45)
days 5.....:3 notice to the other party. In the event of such termination
S5 _u_mau__o_.ﬁ of one (1} through five (%) days may be appealed o arbitration _E.___umh
the provision of paragraphs H, [ angd J, without panel consideration.

ARTICLE 9
SENIORITY
A. .> __Es,q appainted employee shall be considered probationary and without
seniority.
B. Permanemnt E.:E.uw.nnm shall, on the day worked immediately fotlawing the
mcnmam_mw_:_ completion of the prebationary peried, be considered to have State
seniority as of the n_m.:w of employment. Such State seniority shail accumulate
until :._wa_ 5 & break in service, State seniority ofan employee who is reinstated
after a perind of layolT shall be continued retroactively exclusive of the period of
layoff
C. An employee m.rm__ he considered 1o have job classification seniority upc
successiul completion of the prabationary period for that job as of the date of
employment or permanent promotion to that job, Job classification seniority shall
accurmulate until thers is a break in service,
n... L A break in continuous service occurs when an employes resigns, is
discharged for cause, retires ar is [aid off,
. 2. Absence without leave for five {5} days or failure to return from any leave
of absence shall be considered a Tesignation.
E. In the case f&ﬂn an employee is promoted, but does not successfully
complete the probationary pertod, he may return to his previous job classification.
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His job classification seniority and State seniority continue to accumulate during
such peripd, .

F. Provisional appaintments will not be made excepl in En.mmmn om,_m_._ emergency
as provided in N.J.5.A. 11A:4-13b. Where an examination is required, such will
be scheduled at the earliest possible Hme, )

G. Every six (&} months the appointing authority m_..m.z post an burlletin _Emm%
current seniority list of employees within thal arganizational unit and make copies
of same available to the Local Union President. Any disagreement concerning
the accuracy of such lists wilk be made known to the _.."E._.a_mwnn,_m 1&%.5& DES.
within one (I} month of the date of posting and corrective action will be initiated
at this fevel. o o
H. This Article shall not apply to the eomputation or application of seniotity in
determination of individual rights administered by the UmﬁE.Eﬂ: of _u.ﬁma_._._:w__
such as layoff and promotional rights. [n such circumstances seniority
determinations and applications shali be determined by n_._m Department of
Personnel, The terms and conditions of seniority pertaining to _mw._um, anig
promotions are fully set forth in statutes and in the Merit System _wnmr_mraﬂ.man
are intended to be observed in the administration of this Contract. ,_.z_m provisions
above are not intended to vary the application of the seniority provisions under
tule at law as they pertain to layoff and promaotional tatters,

ARTICLE 10
SALARY PROGRAM _
ram-Adminisiration
& mm_nﬂsmﬂumzmm acknowledge the exislence and continuation a:.::m Em TetTm
of this Contract of the State Compensation Flan, which incorporates in particular,
but without speeific limit, the following basic Snnn_u.ﬁ,” N o

1. A system of position classifications with appropriate position descripticns.

2. A salary range with specific minimym and maximum rates and
intermediate incremental staps therein for each position, . .

3. The authority, method and procedures to effect modification as such are
required. However, within any classification, the annu mH salary rate of emplovees
shall not be reduced as a result of the exercise of this m:E_EHQ. It the mﬁﬁ
makes major changes in the Compensation Plan or chanpes E?nj have a negative
effect on the carmings of employees, it 18 understood EH.:.E impact of these
changes will be negotiated with the Union and such :..mmc:m:azm shall commence
within thirty (30) days of the date upon which the Union requests negotiations of
the matter,

E. Special Paymeot Program
g Liis mmqmmﬁ_ that during the term of this Contract, July 1, 2003 - June 30,

2007 the following satary and fringe benefit mﬂuaﬁmﬂwz.ﬂ shall be E..os_mnn 1

eligible employees in the unit within the applicable ﬁc.:ﬂmm and practices of the

State and in keeping with the conditions set forth _ERE_. . .
Subject to the State Legislature enacting appropriations for these specific
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purposes, the State agrees (o provide the following benefis effective at the time
stated herein. . .
1. . There shall be no increase effective Julby T, 20403,

b. Onor about July 1, 2004, there shall he & two and nine-tenth percent
(2.9%) across-the-board increase apphied t3 the current base salary of each
employee coverad by this agreement, Full-time em plovess on the active payral]
on fune 26, 2004 earning less than $31 L00 in base salary as of fune 25, 2004
shall receive a cash bonus nat incloded in base satary of the dilferential of the
amount of their across-the-board increasc and the amount of the across-the-board
increase calculated on a base salary of $31,000. This bonus shall be paid on or
about July 31, 2004.  Example: Emplovee with a base salary of $25,000 on
Tune 25, 2004 receives a two aned nine-lenths percent {2.9%) across-the-board or
a $725 increase to base salary. Employee receives a $174 bonus. (2.9% of
$31.000 = 5899 - 775 = 5174), The $174 35 pavable in July 2004 if the
employee is on the active payroll on that date.

¢. Onor about July 1, 2003, there shall be 3 two-percent (2.0%) scross-
the-board increase applied 1o the current salary of each employee covered by this
Caontract. Full-time emplovees on the active payrell Fune 25, 2005, who eamn fess
than $31,000 in hase salary as of June 24, 2005, shall receive a cash bonus not
included in base salary of the differential of the amaunt of their across-the-board
increase and ihe amount of the across-the-board increase calevlated on g base
salary of $31,000. This binus payment shall be paid on or about July 31, 2005,
Example: Employee with a hase salary of $25,000 on June 24, 2005 receives a
fwe-percent (2.0%) across-the-board or a $500 increase to base salary. Employee
receives a $120 bonys, (2.0% 0i" 331,000 = $620 - $500 = FI200, The $120 is
payable in July 2005 if the employee it on the active payrofl on that date,

d. On or about January 1 2006, there shall be a two-percent (2,0%) across-
the-hoard increase applied to the current salary of each em ployes covered by this
Contract. Full-time employees on the active payroll December 24, 2005, who
earn less than $31,000 in base salary as of Decenther 23, 2003, shall receive g
cash bonus not jncluded in base salary of the differential of the amount of their
across-the-hoard increase and the amount of the acrass-the-hoard increase
caiculated on a base salary of §3 1000, This banus payment shall be paid on ar
zhout January 31, 2006. Example; Employee with a base salary of $25,000 on
Decernber 23, 2005 receives a two-percent (2.0%) across-the-board or a §500
increase to base salary, Troplovee receives a 8120 bomus, (2.0% of $31.000 =
$620 -8500=5i20). The $120 s payable in January 2006 if the emplovee is on
the active payroll on that date.

e. Omorabowt buly 1, 2006, tiiere shall be a two angd twenty-five hundredis
percent (2.25%} across-the-board increase applied to the basc salary for each
einployes covered by this agreement, Tull-time emplayees on the active payrol]
June 24, 2006, who earn less than $31,00¢ in base salary as of June 23, 2004,
shall receive a cash bonus not included in base salary of the differential of the
amount of their across-the-board increase and the amount of the across-the-board
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increase caleutated on a base salary of 331,000, This _”___ug.:u pavment m_:m:. _U.H.
paid on or ahout July 31, 2006. Example: Fmployee with a base salary __u.
$25,000 on Jupe 23, 2006 receives a two and twenty-five _Ez_ﬁ_,__._m..a:._m ﬁn_H.nnMn
(2.25%) across the board or a $562.50 increase to base salary 3 mm_..“_.n a%r
receives a $135 bonus. (2.25% of $31,000 = $697.50 - 36250 =51 LE nm_”
$135 is payable in July 2006 if the employee is on the active payraoli on >y
f. O or sbout January | 2007, there shall be a two and thirry- _eM
hundredths percent {2.35%) across-the-board inctease m_.E“.__mn {4} ﬁn E:.w%n.
salary of each employee covered by this Contract, Full-time mH,:EEEm _Ms the
active payroll December 23, 2006, who eatn less than mu 1,000 in base umu ™y :
of December 22, 2006, shatl receive a cash bonus not _nnﬁznwm in base salary am
the differential of the gmount of their across-the-board increase and the ﬂﬁnﬁﬁc
the across-the-board increase caleulated on a base salary of B3 H RILILI A _m_ o_.Emm.
payment om or about Janvary 31, 2006, Example: mﬂ.iownn with a base salary o.,.
525,000 on December 22, 2006 receives a two and thirty-five :ﬁzﬁ_qmnﬂm n_,,"__,nw.w.n
{2.35%) across the board or a $587.50 increass to base mm_mn.w _Hﬁﬂ o%...m
receives @ $141 bonus, (2.25% of $31,000 = mq.mm.ma - mmw.ma =% $ 1 e
%141 is pavable in Janvary 2007 if the emplayee is on the active payrolt on
mmzm.. Permanent part-time emgployees who are regularly “....nranc_nn ma s_“,_o.ar%n__
hiours or more per week, and who are inciuded in the classifications liste m,z m._mq
Appendix will receive the wape increases in B.) .m.-w_,m_uﬁ_e_m on & pré Eﬂw_ﬁ. : m:..___n.
b, Forten {19} month ctnployees, the foregning increases that E.r.r. .,..n_rm:
ap or aboud July 1, 2004, 2005 and 2006 for twelve {12} month .naﬁ_cm?mq g el
be applied to the base salary often {10 month emplayees effective on Septembe
Q8. .
- m_””q.“__n, w_”mmﬂ:m MWUEEE ermployess, the foregoing increases that arg nﬂnﬂ_ﬁ
oh or about January 1, 2006 and 2007 far twelve (12) month ﬁ:EBﬁE, 5 mw__u_ﬁ
applied to the base satary of ten {10) month employees effective on or a
. 2007, o
ﬂna_%maﬂwwumﬁnm_ﬁcangmﬁma: Plan salary schedule u&m,: be adjusted ,”
accordance with estzblished procedures to ES:E.EE En.ma increages for eac
step of each salary range. Each employee shall reccive the increase by remaining
at the step in the range occupied print S.En adjustments. ible £ N
k. Normal inerements shall be paid to alt nE.EE.._mﬂ eli gl ns or su "
incremments within the policies of the State Compensation Plan durmpg the term o
i .
E_w QMHM_S,EW in titles receiving an upgrade iE be placed on Em_.ﬂmn QHM
new range, giving a full increment, in accordance with Department of Perso
_”__M_,n M_:Wmmn_u_._ full-time employee who will have a full year of service om or _ummoq.“
July 1, 2003 and who is in pay status on the date of payment, shall Ewﬂfm H Muww
n_.uml__:..,w maintenance allowance of £550. Each full-time ma.ﬁ__qun W _n._,..: _E_”_H ¢
six {6) months of service no or before July 1, 2003 and who is in pay status
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date of payment, shafl receive a cash ciothing mamtenance allowance of B275,

b. Each full-time employee whe will have a fyl] year of service on or
before fuly !, 2004 and wha is in pay status on the date of payment, shall receive
a cash clothing maintenance allowance of $600. Egch fuil-time employee who
wilt have six (6) months of service on. or before July 1, 2004 and who is in pay
status on the date of payment, shall receive a cash clothing maintenance
allowance of $300,

€. Each full -time employee who will have a full year of service on ar

before July 1, 2005 and who is in pay status on the date of payment, shail receive
a cash clothing maintenance allowance of $625. Fach full-time empoyee who
will have six (6) months of service an or before Juiy 1, 2005 and who is in pay
status on the date of payment, shall receive a cash clothing maimenance
llowance of $312.50 .

d.  Each fuli-time employee who will have a full year of service on or
before Suty 1, 2006 and who is in Pay status on the date of payment, shal] receive
a cash clothing maintenance allowance of $650. Each full-time emplayec who
will have six {6) manths of serviee on ot before July 1, 2006 and whe is in pay
Slatuz on the date of payment, shall receive a cash clothin E Mmaintenance
allowanice of $325.

¢ Permanent part-time employees who are regularly scheduled to work
rwenty (20) or more hours per week and who are incheded in the classifications
iisted in Appendix Il and who meet the service eligibility requirements shown
ahave will receive the clothing atlowance on & pro rata basis,
3. a. There shall be a bonus payment of §240 in December of flscal years 2004
and 2005 to all fuli-time employees whe warked at least 1935 shifts on either the
second (2™ or third (3™ shifis, which are commoenly known as the atternoon or
evening shift and the night or midnight shift, for the eligibility period of twelve
(12} months preceding the December payment {Novetnker 1 through October 313,
There shall be a bonus payment of $160 in December of fiscal year 2006 to all
full time employee who worked at least 130 shifts on either the second 2™ or
third (3"} shifts, which are commonty know as the afiern on of evening shift and
the night or midnight shifi for the eligibility perind of eight (8} months preceding
the December payment, which is Novemnber 1. 2004 through june 39, 2005.
b Taid leave time is considered to be time worked for eligibility for this
payment. Employees must be in pay status ob the date of payment in order to
Teceive payment. Perinanent parl-time cmployees who work at least half time and
who meet the eligibility requirements set forth above and work a five($) day wesk
and work at least 195 shifts during the above period will receive a pro rata share.
Effective July 1, 2005, employees covered by this Contract who work the evening
shifts or night shifts shall be paid a shift differential of §.5 per hour in liew of the
present =hifl bonus st forth in paragraph 3 above.
Employees assigned to cither shift or split shifts (as defined below) for
the evering ar night shifts. as thejr regular shift shall receive the shift differential
{ur all paid leave and for any shift they do work, Employecs scheduled 1o work
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split shifts shall receive the shift differential for all shifts worked if the majority
(60%) of the shifts are scheduled for the evening or night shifts in the nermal pay
pericd.

Permanent parn-time employees who work at least half time and wheo
meet the eligibility requircments set forth above and work a five (5) day week
will receive the shift bonus of $.23 per hour. .

4. Employses who have been at the gighth step of the same range for e1 hicen
{18) menths or longer shall be eligible for movement ta the ninth step providing
their performance warrants the salary adjustment. On orabout July |, 2006 m,_n:w
shall be a tenth step added to al} ranges. Employees who have been at the ninth
step of the same range for twenty-four (24) months or longer shall be eligible for
rmovetnent to the tenth step providing their performance warrants the salary.

5. The Joint Welfare Pragram shall be comtinued during the period of this
Contract and the State shall provide any necessary funds to maintain the cerrent
benclit programs, except that the co-payment for the Preseription Drug Program
shall be in keeping with the legislative appropriation.

C. Prescription Prug Program

Effective July 1, 2004, the co-pay for retail Prescription Drugs shall
increase to £10.00 for name brand and $3.00 for generics. Mail order co-pay
shall increase to $15.00 for name brand and $5.00 for generic,

D. Eve Care Program

in additian, il is agreed that the Eve Care Program shall inclode all
employees and their eligible dependents {spouse and unmarried childeen .Ea er 2
years of age who live with the employee in a regular parent-child relationship.)
The coverage shall be $35 for regular plasses and $40 for bifocal glasses with all
other candilions for eligibility as in the current plan. The extension of benefits to
dependents shall be effective only after the employee has been continuous|y
employed for @ minimum of 60 davs.

Effective July 1. 2005 the eyegtass benefit will be increased by $5.00
pursuant to the current bi-annual formuta, The coverage shall be $30 for regular
glasses and $45 for bifocal glasses with ail other conditions for eligikility as in
current plan.

Full-time employees and eligible dependents as defined above shall be
eligible for a maxinum payment of $33.00 or the cost, whichever is hews, of an
eve examination by an Ophibalmologist or an Optometrist
Each eligible emplovee and dependent may receive only one payment for glasscs
and one payment for examinations during the period July 1, 2003 to June 50,
05 and one payvment for glasses and one payment for examination E:Em the
periad of July 1, 2005 to fune 30, 2007, Proper affidavit and submission of
receipts are required of the employés in order to receive payments.

6. Employees serving in the title Senior Food Service Worker with at least one
year of service in that title shall be promoted o Senior Food Service Handler,

E. Pay Practices .
The State agrees that all regular hi-weekly paychecks be accompanicd
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by a cutrent stalement of earnings and deductions and cumulative vear to date
carnings and tax withholdings. Owértime earnings shall be paid on &
supplemental payrall, .

F. Dienial Care Plan .

Fult-time empioyees and eligible dependents shall be eligible for the
State-administered Dental Care Program.

Participation. in the Program shal! be voiuntary with a condition of participation
being that each participating employes authonze a bi-weekly salary deduction not
tiy gxceed 50 percent of the cost of the type of coverage elected, e.p., individua)
employee only, husband and wife, parent and child o family coverage,

Each employee shall be provided with a brochure describing the details of the
Program and enrdllment information and the required forms,

Participating employecs shall be provided with an identification card to
be utilized when covered dental care is requirad. S

The current optional Group Dental Programa will continue during the
tetm of this apreement with the understanding that the providers comply with
their contraciual obligations to the State, Participation in the variows group dental
prograns shall be voluntary with & condition that each participating emploves
authorize a hi-weekly deduction not to exceed 50 percent of the cost of the
coverage for a one year period. Employees may mnroll in only one of the
available programs, or choose not to purticipate,

. Deferred Compensation Plan

Il is understood that the State shall continue the program which witl
permit eligible employees in this negotiating wnit to voluntarily authorize
deferment of a portion of their earned base salary sa that the funds deferred can
be placed in an Internal Revenue Service approved Federal Income Tax exempt
investment plan. The deferred income so invested and the interest or other income
return on the investment are intended o be exempt from current Federal Income
Taxation until the individual employee withdraws or otherwise receives such
funds as provided in the plan.

It s understood that the State shall be solely responsible for the
administration of the plan and the determination of pelicies, conditions and
regulations govemming its implementation and use.

The State shall provide literature describing the plan as well as a required
enrpliment or other forms to all employees,

It is further understood that the meximom amount of defzrrable income under this
plan shall be consistent with the Plan document.

H. Co-Opcrative Effort

The parties to the Contract understand that the public services provided
(e the citizenry ol the Staie of New Jersey require a continuing cooperative eiffort
particularly during any pericd of severe fiscal eonstraints, They heteby pledee
themselves to achieve the hiphest level of service by jointly endorsing a concept
of intensive productivity improvements which may assist in realizing that
ohjective.
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’ ARTICLE 11
PERFORMANCE EVALUATION SYSTEM

Effective October 1, 2003, the parties agree to impiement the foilowing revised
system.

L. A. General Provisions .

" 1. The Performance Evaluation System (PES) will apply to all employecs
covered by this agreement,

2. At least a mid-year and an annual performance cvaluation system
meeting will be conduceed.

3. When there is a change either in job assignment or supervisor during the
evaluation period, the old performance plan shafl be closed out. The employee's
performance during the portion of the rating period under the old performance
plan shall be rated and a new performance plan shall be prepared. The final rating
shall be a pro-ration of ali ratings received during the review period, |

4. When there is a change in job title during the evaluation period, the
former supervisor shall assign & final rating for the former performance plan and
title. A performance plan for the new title shall be developed.

5. The PES will consist of a two (2) tier rating system: satisfactory ar
unsatisfactory. The PES will be used &s 2 (actor in determining the order of jayoff
or recall from layoff only as set forth in the proposed DOP layo T regulations. A
PES rating of unsatisfactory will be a factor in promotion, Empioyees whose
performance is rated unsatisfactory will not be granted a normal merit increment.
Employees who are eligible and whese performance is “satisfactory” shall be
granted a normal merit increment. The PES will not be used in lieo of discipline.
The employee, Union or State can use the PES in a disciplinary proceeding.

€. [t is understood that workload within the job scope should be a relevant
consideration in determining an cmplayee's overall performanes cvabuztion.
B. The PES Form

1. The PES form will contain sections [or the employes™s goals and
comments. The form will also contain sections for standards for satisfactory
performance.

2. The PES formn may be modified by the State upon sixty {607

days natice ta the Union, provided that the modifications do not confhict with the
provisions of this Article. The Union may submil comments conceming the
modifications within forty-five (43) days of receipt of the proposed modifications,
Prior to issuing the modified form, the State will consider comments timely
stbmitted by the Union.
C. Performance Evaluation System Mecting

I. When it becomes apparent 1o the supervisor that the employes may be
unsatisfactory, he/she will schedule a meeting with the employee to outline steps
to be taken to improve Lhe employee’s performance.

2. At least twice a year, with a six (6) month interval between meetings, an
immediate supervisor will meet and hold 2 PES meeting with an employee.

3. The supervisor will provide the PES form to the employee ten (10} days
priot to the meeting,
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4. Arthe mid-year PES mesting, the supervisor and the emplovee will discuss
the empioyee's performance besed upon the standards for satisfactory
perfortance contained on the PES form prepared the previcus meeting.
Performance expectations may be modified during the mid-year meeting. The
form: will he signed by ‘the superviser and the vmployee and placed in the
cployee’s personnel file. Copics of the completed form will be immediately
provided to the employee and the smployee's supervisar.

5. Atthe final PES mecting, the supervisor and the employer will discuss
whether the employee met the previous year's standards far satisFactory
performance and will mutually Fermulate standards Tor satisfactory porfirmance
fur the upcoming year.

&. Following the PES meeting, the supervisor and the em ployee will complete
and sign the appropriate section of the PES form. The farm will be placed inthe
employee's personnel file. Copies of the completed form will be immediately
provided to the empluyes and the emplovee's supervisor,

D Unsatisfactory Rating

I. a. Where the performance of an employee is unsatisfactory, the desi pmated
supervisor wil] confer with such employee at teast once every three (31 months
and shall set forth the deficiencies and improvement eoals required to achieve a
satisfactory level of performance,

b. A record of such conferences shall be made and a copy given to the
employee within two (23 weeks of the conference.

2. Where a normal merit increment has not heen eamed dus ta 2 unsatisfactary
rating and the perfarmance of the emplayee improves to the paint which warrants
granting of the normal merit increment, such increment may be granted effective
an any payroll period following ninety (90) days from the Bnniversary date.

3. The normal anniversary date of such employee shall not be affecied by this
agtion,

4. Where 2 normal merit increment has been denied, the performance ratings
concemed with the issue of restoration, as provided in .2 shali not be Erievable.

3. Where there are disagteenents between the employee and his' her
supervisor on & perlormance assessment, the employes may Bofe i writing the
disagreements and may have a Union representative discuss the disagreements
with the supervisor,

E. Employee Signature

The required signature of the employee oo the annyal evalustion form, oron
any other related form, shall be acknowledgment of receipt but shall not he
construed to mean agreement with the content unless such agreement is stated
thereon by the employes,
F. PES Appeal Procedurces

1. An employee who believes that the contents of a FES form does not
properly assess the employee's work or contain appropriate  performance
expectations, may request B meeting at the level of management above the
employes's itnmediate supervisor. :
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2. A-meeting will be held at which the wE____HE__,w.m Emv, make known Ew&ﬂ.
CONCEermis,

3. Anemployes E:o receives an :_._mm_EmwnEQ final PES rating that ‘un_ﬁﬁ.m
the rating does not properly -assess the employec's work may appeal the
unsatisfactory rating through & TUME process simitar be that used to process
minot disciplinary appeals. Details to be worked out by the parties,

G. New Emplayees

. New employees shall receive a performance: EE_ as 5001 a8
possible but no later than thiry (30ywerking days after appointmenl. The
superviser shatl prepare a plan when. & new emyilovee is hired that shall idengify
the job assignment, include he essential criteria for mr._ﬁnmmmg Job performance
and emphazize ireining and development,

The standards and procedures for working test periods are governed by DOP
regulations.

ARTICLE 12

ACCESS TO PERSONNEL FOLDERS AND EVALUATIONS

Each emplovee shali, if he requests, be given an opportunity to review any
evaluation of bis work perfoemance-or conduct prepated during the term of this
Contract and included in his permanent personnel folder or permanent
supplementary preesonnel file known as 4 unit or cottage file. He may file a
written response to such materials and, if requested, such response will be
attached to and retained with the particufar instrument concerned. Any records
concerning the pertormanss or ¢onduct of an empleyee thal are passed from one
{1} supervisor to anather upen the transfer of an employee or hisher supervizar
will be available for review by the employvee upen request. The requests for
review as outfined in this paragraph shali be honoted in an expeditious fashion.
B. Each regulnr written evaluation of work performance shall be reviewed with
the emplovee and evidence of this review shall be the required signatare of the
employee on the evaluation form. Such signature shall not be consirued o mean
agreement with the content of the evaluation unless such agresment 15 stated
therein.
. No document of mb.uzw_.:azm origin shall be used against any emploves. A
document without a date shall be dale-stamped as of the day it is placed in the
file.
D. Copica of any written documents specifically related to discipline or the work
performiance of an ermployee which are relied upon by the State during any
disciplinary proceeding, grievance hearing or in amy linal evaluation report
rendered under the PAR Program will be given to the employees upon his request,

ARTICLE 13
LEAVES OF ABSENCE

Administrative Leave
I. Full-time employces covered by this Contract shall be entitled to three {3}
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days o¥ administrative leave ol absence with pay in each calendar vear.
Administrative leave may be used for (3} emergencics, {b) observation of
ruligious or other days of celebration but not holidays, {c) personal business or (d)
other personal affairs.

20 A newly hired full-time employec mrm: be granted one-half {1/2} day of
administrative leave after each full calendar month of employment to a maximum
of three (3} days during the remainder of the calendar year in which he is
employed.

3. Administrative leave shall be granted by the appointing authority upon
request of the employee and, except it emergencies, leave shall be scheduled in
advance provided the request may be granted without interference with the proper
conduct of the government function invelved.

4. Priority in granting such requests shall be (r) emergencics, (b) observation
af religious or other days of celebration but not holidays as specified in this
Contract, {c} petsonal business, (d) othet persanal affairs. Where, within wark
urtit, there are more reguests than can be granted for use of this leave for one of
the purposes above, the conflict will then be resolved on the hasis of State
senfority and the maximum number of such requests shall be granted in
accordance with Section 3. Administrative leave may be scheduled in units of
one-half (1/2) day, or multiples thereof and may be taken in conjunction with
other types of paid leave,

3. Such leave credit shatl not accumulate beyond the calendar year in which it
was earned. Where an employee has an camed administrative [eave balance
which has not been previously scheduled as of October 1, the supervisor will
meet with the employee to determine a schedule of such administrative leave time
so that no accrued administeative leavs time will be lost,

6. Permanent parl-time employees, who are included in this bargaining unit,
shall be entitled to administrative leave ona proportionate basis 1o a maximum of
one and one-half {i 1/2} days per calendac year, Newly hired part-time
employess shall be granted one-half (1/2) day of administrative leave after each
second full calendar month of employment to & maximum of one and one-haif {1
1/2] days during the remainder of the calendar year in witich they are employed.
Such leave shal] be granted in multiples of one-half ( 172) day only,

B. Leave of Absence Due Lo Injory

1. An employee covered by this Contract who is disabled because of a jab-
reiated injury or disease shall, upon appropriate recommendation and approval by
the Department of Persannel, be granted a leave of absetice with pay, Contingent
upon the availability of departmental funds legally usable For this purpose, such
approved leave may be granted with full pay, with reduced pay, or with full pay
for a certain period and reduced pay thercafter,

2. Any amount of salary or wages paid or payable to an etmployec for disability
leave shall be reduced by the amount of Worker's Compensation Award under
the New Jersey Worker's Compensation Act For Temporary Disability.

3. Such leave may be granted for up to one () year from tie date of injury or
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illness and shall be based on medical or other prool ol the injury or iliness and the
continuing disability of the empioyes, Differences of opinion between the
employee's private physician and the appointing authority as to extending the
length of a previously approved leave of absence duc to injury, within the
parameters of the existing program, will if requested by the employes, be
teviewed at the Depantmental Personne! Offtce for final resolution,

4. Employees' requests for copics of their medical records that petain to job
related injuries claims and that are in the employvees' institutional files will be
honored.

3. This program shall be administered in accordance with the Rules and
Regulations promulgated by the Merit Systemn Board, one of which requires the
appointing awherity to notify the employee in writing of the approval or
disappraval within twenty (200 days. Any decision made prior to the end of the
twenty (201 day period should be transmitted to the employee withowt delay. A
claim of failure to notify may be appealed to the Merit System Board, and shall
not be grievable or arbitrable under the terms of this Agreement,

C. Leave of Absence for Union Activity

1. The State agrees to provide leaves of absence with pay Tor delegates of the
Union to attend Union activities. A total of 810 days of such leave may be used
in the period Tuly 1, 2003 to June 30, 2004; 850 days during the period Jyly 1,
2004 to June 30, 2005; 810 days during the period Juiy |, 2005 to June 30, 2006
and 10 days during the period Tuly 1, 2006 to June 30, 2007,

2. a Thiz leave i= to be used exclusively for participation in the Statc-wide
AFSCME Annmual Convention, the State AFL-CIO Annual Convention, the
Anmual Industrial Union Coovention, the Bt-Annual AFSCME Naotional
Convention, Tor other repularly scheduled mectings or conventions of labor
oreanizations with which the Union is affiliated or for Union field services,

b. The Union shalf request in writing approval froim the Office of Lmplovée
Relations (o use soch leave, Such request most speeily the type of Union activity
for which each leave is sought and the maxioum number of leave days to be
utilized.

c. Application for the use of such leave on behalf of an individual or
individuals shall be made in writing eiphteen (18) days in advance by the
Exceutive Drrector, Council #1, to the Department Head. or his designes.
Granting of such leave to an employee shall not be unreasonably withheld.

3. Leave will be granted w individuals authorized by ihe Executive Director of
the Union, but shall be imited to a maximum of twenty {207 days of paid leave in
each yearly period and seven (7) days of paid leave for any single conference or
convention for any individual employee exeept whete special approval of an
gxception may be granted by the Governor's Cfice of Employee Relatons.

4. Any leave not utilized in a yearly period shall not be accumulated except
where a written request for approva! by the Union to carry over such leave fora
specific purpose is made not later than thirty {30} days prior to the end of the
vearly period.
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3. In addition; the State mm._ﬁmm to provide leave of absence without pay for -
delegates of the Union to attend Union activities approved by the State. A total -

of 360 days of such leave of absence without pay may be used in the perigd July
1, 2003 to June 30, 2004; 500 days during the period July 1, 2004 to June 30,
2003, 500 days during the period July 1, 2005 to June 30, 2006 and 500 days
__“:._:um the period July 1, 2006 to June 30, 2007, Thiz additional leave of shsence
without pay is to be used under the same conditions and restrictions specified in
connection with the leaves of absence with pay.

. Pregnancy - Disability Leave (Maternity Leave)

1. Permanent cinployees covered by this coniract shal! be entitled to pregnancy-
disabtlity leave as hercinafter set forth and consistent with Merit System
Regulations, .

2. Pregnancy-disability leave with or without pay shall be granted in the same
manner and under the same terms and conditions as sick leave. Request for such
leave must be made by the employee in writing to the Personnel Department,

3. The appointing authority may request acceptable medical evidence that the
employee is unable to perform her work due to disability because of pregnancy.

4. Ancmployee may usc accrued leave Hime {e.g. sick, vacation, administraive)
for pregnancy-disability purposes, however, a) the ermployee shalt not be
required to exhaust accrued leave before taking a leave without pay” for
pregnancy-disability b} the employee must exhaust all her acerued sick leave
prior 1o being eligible for New Jersey Temporary Disability Insurance.

3. Chiid car: leave, which is only granted as leave without pay, may be granted
by (B appointing authority under the same terms and cond itions applicable 1o all
uther persanal leaves withowt pay.

E. Military Service Leave

The cxisting State statutes with regard to leave for military service in
their present state or as they may be amended will be observed by the parties
betcto. The benefits under these applicable statates shall be provided for any
eligible employee in this bargaining uait.
ck Leave

I All full-time employees covered by this Contract and eligible for sick leave
with pay shall be entitled to the use of sick leave as provided herein.

2. Bick leave may be utilized by employees when they are unable to perform
their work by reason of personal illness, accident or exposure to coftagions
disease. Sick |leave may also be used for short periods because of death in
employee's immediate family or for the atendance of the employee upon a

member of the immediate family whe is seriously ill, or whose spouse is

hospitalized due to pregnancy,

3. a. During the remainder of the calendar year (January 1 to December 313 in
which a [ull-time employee is first appointed, he will accumulate sick leave
privileges as eamed on the basis of one (1) day per morth of serviee or major
fraction thereof,

b. Ineach full calendar year (January 1 to December 31) thereatter, he shall
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be entitled to fifteen {157 days sick leave. Thy teave is credited in advance on
Tanuary first at the beginning of the calendar year in anticipation of continued
employment for the full vear and may be used on the basis and in accovdance with
established State policy. Such leave not utilized shall be accomulated,

4. a. In all cases of iliness, whether of short or [ong term, the employee is
required to notify his supervisar of the reasen for absence at the earliest possible
time but in na event less than one {1} hour before his usual reporting time. In
exception to the foregoing where an employes becomes il or injured due to
unliprseen gircumstances less than one (1) hour prior to hisher usual repotting
time, that employee may be granted sick legve subject to the provisions af this
Artiele as long as hefshe notifies his or her supervisor at the earliest possible
opportunity.  If special circumstances require any other notification rime,
management and the Union will work the problem out and establish the
nctification time. Failure to réport abscnces in accordance with 4.a. or abpse of
gick leave privileges on the part of any employes may e cause for disciplinary
action,

b, When it is known that sick leave will be required for more than en {10}
days, such leave must b2 tequasted by the employee in writing to his immediate
supervisor. This request must be accompanied by a written and signed statement
by a physician prescribing the siek leave and giving the reasons for the sick leave
and the anticipated duration of the incapacity, .

5. Ta the exient that the following i3 consistent with Merit System Regulations,
the following shall apply;

In all cases where a medical diagnosis is required, that diagnosis shall be
reviewed by a physician or a qualified medical practitioner if a physician s not
available.

a. Yerification of illness by a physician may be required where there is a
reasen to betieve that an employee is abusing sick leave.

b. In alt circumstances where an emptoyee is absent on sick leave for
five {3) or more conseculive working days, submission of verification of an
illness by a physician is required to substantiate the use of sick leave,

<. Where verification of sick leave by a physician is required, such
verification need not be completed on any zpecial form, provided that the
information suppliad is adequate and complats,

d. Anemployes who has been absent on sick leave for periods totaling
more than fifteen (15} days in one {1} calendar year (January 1 to December 31}
consisting of periods of less than five (5) days shall have his or bet sick leave
record reviewed by the respective appointing authority and thereafier may be
required to submit acceptlable medieal evidenee for any additional sick leave
that vear. In cases where an iliness is of a chronic or recurring nature cavsing
recurring absences of one (1) day or less, only (1} submission of such proof shall
be necessary for a period of six {6) months. :

6. Death in Family
If there is a death in the family, as defined in the State Sick Leave

36

Prograni, and an employee has exhausted his sick leave balance, he shall be
granted leave without pay or may charge leave against vacation or administrative
leave or compensatoty time batances for up wo five {5) days upan his request to
the appointing authority. In exceptional situations, the'time may be extended at
the discretion of the appointing authority. This does not preclude the use of any
paid'teave balancés for death in the family when sick feave balances have noi
bien exhaustad,

7. Employees shall not be charged for sick leave on a nos-working day,

8. An employee may apply for use of sick leave for pericnds of less than his ful]
iﬁr.nmﬁ fior any appropriate and approved reason such as beeaming iit while
En.::um during the assigned shift or in order to keep a medical appaintment
which could ndt be arranged during non-work time, The employes must charge
m:n:.mmnw leave against his accumulated sick leave balance, or, if such employee
has no sick leave balance; he may charge such time against-other accrued paid
leave time if available, or, alternatively leave without pay. Utilization of any sick
teave for'less than a full work day shal] be on an hourly basis: one hour of sick
leave charged for cach hour, or portion thereof, cxcused from the work shift, For
putposes of this clause only, seven (7) hiouts is equal to one () day of'sick leave
for employess serving in a Ne Limit (NL) categdry and eight {8) hours is equal o
one (I} day of sick |lsave for those employees servin E inat NL4 category, Where
an ML or NL4 employes utilizes sick leave for a period of less than his
established work schedule for the day, such employee shall be charged sick legve
on & pro-rata basis in accordance with the work schedule estahlished on the dayof
utitization. .

9. When sick leave batances are exhausted, vacation and administrative leave
balances may be utilized: for absences due tn illness upern request of the
employee,

10. Sick leave may be requested while an employee is on vacation and requires
such leave as provided in the Vacation Leave Article of this Contract,

il. All permanent part-time employees covered b this Contract shall accrue

.Eick leave credit on a proportionate basis,

2. Unused Sick Leave-Retirement

Subject to the provisions of NLJ.S.A. 11A:6-16 and Rules and Regulations
—_EEEmmH.”_ therzunder, a permanent employee whe enters retirernent pursnAnt to
Ew provisions of a State administered or approved retirement systemn and has to
his ﬂ."_..&_ﬂ any eamed and unused accunulated sick leave shall be entitled to
_Rnn_qn supplemental compensation for such sarmed and unused accumalated sk
eave. :
o Hrw. supplemental compensation to be paid shall be computed at the rate of
one-haif (1/2) of the eligible employee's daily rate of pay for each day of earmed
and unused aecumulated sick leave based upon the average annual compensation
received during the last year of his employment prior to the effective date of his
retirement, provided, however, that ne such supplemental compensation payment
shall exceed $15,000. This supplemental compensation shali be paid in a lump
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sum after the effective date of retirement or as may be elected by the employee
deferred for one {1} veat.
. Special Leave o

- L...An employee shall be granted necessary time off without lass of pay when
he is summoned and performs jury duty as prescribed and required by applicable
Taw; or when required to perform emergency civilian duty in relation to national
defanse or other emergency when so ordered by the Governor or the President of
the United States. o o . .

2. When an employee is summaned to appear as a witness before a court,
legislative committee of judicial or quasi- judicial body unless the appearance is
as a party to the litigation in a matter unrelated to his capacity as an employee, he
shall be granted neccssary time off without loss of pay if such appegrance is
during his scheduled work shift. Where his appearance is.during a shift period,
immediatety cantiguous vo his scheduled shift, he shalt be granted compensatory
time. equal to the hours required for such duty. .

3. Tnno case will this special leave be gianted of credited for more than eight
(%) hours in any day or forty (40} hours in any week. . . o

4. The employee shail notify management immediately of his requirement for
this Jeave, and subsequently furnish evidence that he performed the duty for
which the leave was requested.

H. Vacation Leave .

L. Al full-time employees covered by this Contract shall be entitted to
vacalion leave with pay as provided herein:

a. One (I) working day of vacation for each month of employment
during the first calendar year of employment.

t. Twelve (12) working days of vacation from one (1) to five (3} years of
service,

¢. Fiftecn (15) working days of vacation from six (6) to twelve (12) years
of service.

d. Twenty (20) werking days of vacation from thirteen (13) to twenty
{207 years of service.

&, Twenty-five (25) working days of vacation after the twentieth (20}
vear of service,

2. a Tt is understood that the current program to schedule vacation time in
effect at each instirution or ageney will be continued. Each program shall provide
for each employee to submit vacation requests for the current calendar year
hetween March | and March |5 of each year. Each employee shall be notified
whethet the request has been granted no fater than April 15 of each year.
However, requests for vacation to be taken prior to April 15 will be submitred on
December | of the preceding year. An employee shali be given a response as
so0n as possible but no Jater than within three (3) weeks. Conflicts concerning
chaice of dates when scheduling vacations will be tesolved within the wotk unit
on the basis of State seniority. If the State intends to make changes it would
negotiate such changes if they are mandatory subjects of negotiation in
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sccordance with N.L8.A. 34:13A-] et seq. andl as determined by the Public
Employment Relstions Commission.

b. Where the vacatinn schedule is established but thete is need to adjust the
schedule due to unforeseen pressure of work ot an ‘smergency after voluntary
¢hanges are made, the employees named and reguired to make achiange will bz in
inverse order of their State senionity exeept that consideration will be giventoa
substantial commitment made by the employee involved.

3. a. Vacation leave is credited in advance at the beginning of the calendar year
in anticipation of continued emptoyment for the fiall year and may be used on the
basis and in accordance with established State policy. Vacation allowanece must
he taken during the current calendar year at such time s permitted or directed by
the Department head Unless the Departinent head defermines it cannot be taken
because of pressure af work. An employes may request a maximum of one {[)
year of earned vacation allowance be carried forward into the next succeading
vear: The request shall be made in writing te the appropriate appointing authority
arid riay be approved for good reason.

b. ‘Where an €mployee has an'earned vacation balance which has not heen
previously scheduled as of October t, the supervisar will miest with the emplayee
to determine a schedule of such vacation time so that no accrued vacation tire
will be lost.

4. Upon ssparatiot from thie State or upon retirement, an employee shall be
entitled to vacation allowanes for the current year provatéd upon the number of
months worked in the calendar year in which the separation or retirement
becames effective and any vacation éave which may have been carmied over fram
the preceding calendar vear. .

3. 1fa permanent ermployes dies baving vacation credits, a sum of money equal
to the compensation figured on his salary rate at the time of death shall be
calculated and paid to his estate,

6. In the event the State'of New Jersey enacts legislation granting additional
vacation benefits to employees of the State, such additional vacation benefit will
be made available to menbers of the Unit.

7. When the vacation altowance for an employee changes based on his years of
service during any calendar year, the additional annual allowance will be given
for the entire year. ’

§. All permanent part-time employees who are included in this bargaining unit
shall acerue vacation leave eredil on 2 propostionate basis.

3. Emplovees wilk not be charged for vacation leave on a holiday or for the
scheduled day off in liew of a holiday.

(3. Sick Leave While on Vacation

 When an employee is on vacation and requires sick leave for any portion
of that vacation leave, he must imenediately request the use of accumulated sick
leave, in accordance with the State regutations through the designated authority.
Such requests may be made by telephone, telegram or letter, but if by phone,
should be confirmed by telegram or letter. No sick leave will be credited unless
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supporting medical evidence verifying the illness or injury is presented. |

.- . -ARTICLE 14
rﬁhﬂm OF hummznm WITHOUT PAY
A, A permanent employee, upon wrilten application getting E:wEn Hmmun :.Ew_

"be granted a leave of absence without pay for a maximum period of one (1) year

by the appointing

authority with the approval 3 the Umﬁﬁ.aﬂm:. am Personnel. Further leave in.
exceptional situations may be granted by the appeinting authority with the
approval of the Department

of Personnel, where it is in the public interest. )

B.  The appointing, authority shall request approval from the Depariment of
Personnet for a leave of absence without pay up to a maximum period of one {1}
year for an employee elected or appeinted to a full-time pesition with the
International Union, the Local Union, or the AFL-CIO. Such lgave may be
renewed on an annual basis as the term of office of such position requires,
Employees holding full time elected or appointed positions with the Union shall
be permitted to remain on leaves of absence without pay for the duration of this
collective negotiations agreement or any extension thereof. Each such renewal is
subject to approval by the Department of Persennel.

. Leaves without pay for educational purposes may be granted to employees in
thiz unit in accordance E_E current Merit System Regulations (N AC. 4A:6-
1.147.

D. Hequests for more Em: one leave without pay in Ed., calendar year will be
given eonsideration.

E. Leaves of absence without pay will not be unreasonably denied.

ARTICLE 15

HOLIDAYS AND PERSONAL PREFERENCE DAYS
} Haolidays

. The legal paid holidays which ars R.H_m:ﬁmm holidays for the purposes of
:.:m Contract are as fdlows:

Mew Year's Day

Martin Luther King's Birthday (3rd Eca.“_mw in January}

Lincoln's Birthday

Washington's Birthday (3rd Modday in February)

Good Friday

Memorial Day (Last Monday in ?__u_a_

Independenca Day

Labor Dray

Calumbus Day (2nd Monday in October)

Election Day

Yeteran's Day (November 11}

Thanksgiving Day
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Christmas Day
In the m___dE any of n..n m_uo___ﬁ mHEEQ _E_amua falion a Sunday, 53
shall be celebrated on the E:E....Em Monday. Should any of the aforementioried
w.ﬂnﬁea, holidays fall on a Sanirday, they shall be celebrated on the preceding
riday
2. In addition 1o the aforementioned holidays, the State will grant a holiday
when the Gavernor declares 2 holiday by proctamatios .
B. Personal Preference Days
I. During the month of March nEES_qmm my E‘a_ﬂ; HE uests for alternative
holidays to those specified to be celebrated within the calendar year which shall
be dates ol personal preference such as religicus holidays, employee birthday,
emploves anniversary or like n_muﬁ of celebration previded:
a. the agency employing the individual agrees and-schedules the
_alternative date off in __ﬂ._ of the haliday specified and the emplaying
agency is scheduied to operate on the alternative dates selected;
-b. the employee shall be paid on the hatiday worked and deferred at his
regular daily rate of pay;
¢. the commitment to schedule the ﬂnaozmﬂ preference day off shalf he
non-revokable;
d.. and provided further that if, due to an emergency, the employee is
E.“_z_:mn_ to work on the selegted personal preference day he shall be
paid on the same basis as if it were a holiday worked including the
premium pay..
2. Where more requests tor personal preference days are made than can be
accommodated within a work unit, the State seniortty of employees in the work
unit shall be the basis for scheduling the personal preference days which can be

sccommodated.  Requests received after March may be considered if the

scheduling needs of the work unit are satisfiad.

3. Requests for personal preference days in lies of holidays that fal] between
January 1 and March 31 may be submitied on December | of the preceding vear,

ARTICLE 16

SPECIAL TIME OFF

Emergency or Special Observations

Whenever the Governor may declare a special naﬂmm_._nw ot observation
of an evenl of State or national ¢ancern and guthorizes time offto employees of
the State for the observation of such event, these emplovees covered by this
Contract whe are required to work during the period of the authorized time off
shall be compensated for such hours worked as outlined in Article 17, Hours of
Wark, and Article 18, Qvertime,
B. Other

Whenever the Governor may declare time off for all em ployees (such as

‘aday preceding or following an existing holiday) those whe are required to work
ot that day shall be compensated for such hours worked by being granted
E::.,Emaﬁ time off at other times in accordance with the Govemar's
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proclamation, or as provided by the appuinting auhority Ea if operationally
feasible a$ qma:&,&n by the n_.an._nu,nw If the time off occurs _E._ a seven (7) day
nﬂnaﬂ_nz employee’s _.nm_.__ﬂ day off, he/she shall be mqmaﬁ_ aaﬁcm_m:_ time off
in aceordance with the above provision.

ARTICLE1T _
HOURS OF WORK .
A, The work week for each job classification i..r_s the uait shall be nn.:m_m_nE
with its ﬁ_wmﬁ:m:o: in the State Conipensation 1..&.. When work schediiles are
preparéd, an obj vjective shall be that all emplovees he m.mﬂmumn five (53 conseculive
work days whenever EE:nmEn “Work schedules will be posted within each
work unit where employees sign in and off the shift. .
B. All employees shall be scheduled to work a regular shift as defermined by the
appointing authority which wark shift shall have stated strting and quitting times.
Employees shall be given Waximuym Emm,_u_n notice but no less Ems seven {7}
days notice of any stated starting and quitting time change, ‘except in an
emergency. The work shift will consist of eight (8} consecutive hours interrupted
by améal period uenless the nature of a particular operation amrmm it unfeasible wo
do 0.

C. Anemployee whose scheduled days off are changed shatl be given maximum
advance notice, which will be at least five (3) days, except in the case of an
emergency. Should such advance notice not be given, an employee affected shall
not be deprived of the epportunity to work the regularly scheduled number of
hours in his work week. The use of a notification period of Tess than five (S} days
shall ot be abused, Work schedules that are used to indicats changes in days off,
shift changes, etc., will be posted at the same location in the work bnit where
employees sign in and off the shift, .
. Wark schedules shall provide for a fifteen (15 minute rest perind during each
ane-half (1/2)shift. Employees who are HH_ER__H 1o work beygnd their regular
quitting time into the hexe shift shall receive a fifteen (15) minute rest period
when the period of work beyond their regular shift exceeds two (2} hours.

F. Generally, when an emplovee is called into work outside his regalar shift, he
will be provided a full work shift or the batance of the shift to which he is called.
When an emplayee is called into work outside his regularly scheduled shift, he
shall be compensated for the actual hours worked. He shall be puaranteed a
minimum of four {4) hours compensation whether or not the four (4) hours are
workad, except when the end of the call-in period coincides with the beginning of
his regular shifi.

F. The time sheel of an employee will be thade available for inspection at his
TEqUest.

G. Hours of work for "NL" employees may be adjusted by the responsible
agency official in keeping with existing regulations and procedures. Provisions
concerming Overtime and Sections B and E of this Articlg do not apply to "NL"

cmployees.
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H. |. Whenever an employee is delayed j i reporting for a scheduled work
assignment, he shall endeavor to conidct his supervisor in advance, if possible.
An employee who has a reasonable excuse and is less thian fifteen (15) minutes
late: is not o be reduced in salary or denied the apportunity to work the balance of
his scheduled shifi and he shatl.not be disciplined except where there is evidence
of repetition or neglect. A record of such lateness shail be maintained and in the
cese of abuse may be charged against any compensatory time accrual or vacation
balances. An employee may choose to .use either of these _balances or
alternatively to be reduced in salary.

2. Lateness beyond the fiftesn (15) _.n_E__m period above shall be treated on a
discretionary basis. However, this provision is not intended to mean that all
lateness or each incidence of lateness beyend fifteen (135) minutes shall incur
.ﬂ_,”n_ﬁ_:._wa, action or loss of opportunity to completé a work shift or reduction of
salary

3, Whenan naﬁ_cwﬁn is unable (o mm o tis assigned work vnnwﬁn of weather
conditions, his m_u_mﬂ._nn may be compensated if he has a sufficient compensatory
tirme balance or, if none is available, a charge may be made against vacation
balance or sdministrative leave balance if requested by the employee. Such
excused absence will alternatively be without pay.

4. Employees late for duty due to delays caused by weather conditions and who

made & rezsonable effort to report on time may be given credit for such tate time
at the discretion of the appointing authority,
I. Employees who are scheduled to work a second full shift contiguous to their
normal scheduled ﬁ:# shall ke granted a fifteen (15} minute rest period without
lass of pay during the peried of ...En:mu when such is available provided that in
the judgement of supervision coverage is available to satisfy operationa! needs,
The rest period described herein is in addition to the rest periods described in
paragraph D of this Article.

. .. ARTICLE 1%

OYERTIME

A. 1. Overtime will accrue and compensation will be made in compliance with
the Merit System Rules and Regulations. Employees will be compensated at the
tate of time and one-half (11/2} for overtime hours accrued in excess of the
designated work week and for all time worked where an employes did not have a
duty free lunch break. All time paid for, including hours of participation in job
related training that is required by management, shall be regarded as hours
worked for the computation of overtime. These compensation credits shall be
taken in cash or in compensatory time. The State's intention is to pay overtime
credits in cash as often as possible. Employee requests for specific compensatory
time off in lieu of cash may be granted if it is operationally practicable to
schedule and grant that time off and the employee's compensatory time balance is
within the waximums set by the Fair Labor Standards Act,

1-2. Far the purpose of computing overtime, all holiday hours, whether worked or
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not, for which an emiployee is compensated shall be régarded as hours werked.
Overtime shall not be pyramided. C -

3. "Scheduiled overtimie” means oveartime assignod prior to the day on whielr it is
to b worked. o . B .
4. *Non-scheduled overtime" means assigned overtime made on the day on
whiich it is to be wérked. : . S

5. "Incidental pvertime” is a period of assigned non-scheduled overtime
worked of |ess then fifteen {15} minutes. . I

6. When a workshift extends from one (1) day to the next, it is considered to be
on the day in which the larger portion of the hours are scheduled and ail hours of
the scheduled shift are considered to be on that day.

B. I The State will give advance notice of all schéduled overtime to each
employce concerned. Such scheduled overtime wiil be assigried minimally in
units of gne {1) hour and in hourly or half-hour ly increments thereafter when such
overtime is to be performéd contiguously to the employee's scheduled work shift.
When overtime is scheduled not contiguous to the employee's work shift; it will
be assigned minimally in units of twe (2} hours and in hourly or half-hourly
increments thereafler, Al such scheduled overtinve will be in accordance with the
provisions expressed in "Scheduling of Overtime®, .

2. An employee who is assigned non-schieduled overtime in excess of fifteén
{15y minutes will be guarantzed a minimum of one (1) hour's work. .

3. Where incidental overtime Emﬂmnanﬁm are made, records of such time
worked shali be keptand may be scheduled as compensatory tire on an hour-for-
hour basis unless the total hours worked in the pay week in which they acear
require compensation at time and one Kalf in accordance with the Fair Labor
Standards Act. .

ARTICLE 1%
SCHEDULING OF OVERTIME
A, 1 is agreed that overtime work shatl be shared by alt employees in the
appropriate job classification within any work unit without discrimination, The
opportunity to work overtime shal! be extended to each emplovee on a rotational
basis provided the employee is capable of performing the work,
B. Each employee is expectéd to be available for a reasenable amount of
avertime work. An employves who refuses an overtime assignment with a
reasonable excuse will not bé subjected to disciplinary action. .
C. On a semi-annual basis commencing with the implementation of this
provision, the distribution of overtime shall be evaluated and assigiments of
avertime made thereafter shall reflect the approxiriate equalization of overtime
for each employee in the work unit by job classification.
For the purpose of determining approximate equalization of overtime, any
overtime assighment offered, whether or not worked, will be considered as if it

werg worked. . . .
To the extent that a disproportionate disttibution of avertime exists because of
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spacial WEEG, or inability.to _ﬁ,_._.wnz the work assignments; those hours wili not
be considered in the semi-annual equalization. This provisionwill not be abused.

D. Lists showing the rotational-order of tach emplaoyee and the total overtime

worked and refused by each employee shall be maintained in the wark unit Such
lists shall be made available for inspection onrequest (o Union officers maﬁﬂnam
and employees conpemned, o

E. _u..aﬁ_ownw.m i titles not included in Appendix I will ot be utilized to wark
avertime assignments except when no Heaith, Care and Rehabilitation Services
ﬂ futemployees whao are capable of performing the work or who have the proper
license that is needed are avaiiable to work such assipnement,

ARTICLE 20

COMPENSATORY TIMF, OFF ;
A, Efﬂ_ wan_ﬂ,wnnm accumulate compensatory time balances, the gppointing
authority wili provide administrative pracedures to assure fhe emplaves that such
colpensatory time balances will not be taken away but wiil be scheduled as timg
off ur alternatively paid in czish. .
w.. Privrities in honoring requests for use of compensatory time balances will be
Liven to emplovees:

I where an ¢mergency exists,

2. where scheduled one (1) mont in advance,

3. where shorter notice of request is made,

Requests for use of such time under 2. and 3. will be honored except
E_._n.:n. emergency conditions exist or where the dates requested conllict with
holiday or vacation schedules.
C. Ordimarily, a maximum of sixty (60) hours of compensatory fime may he
carried by an employee. Where the balance cxceeds sixty {607 hours, the
n.q_ﬁ_aw.mm and the supervisor will mect to amicably schedule such compensatory
lime off,
Dl An ...ﬂﬁ__u,wnw may request the use of this compensatory time ofFwhich shali
be mn_._nu.zumn with the immudiate supervisor in keeping with the needs within the
work unit,

2 E.._ employes may be required o take sompensatory dme off.  Such
request will not be made in an arbitrary fasiion,
N Whenever compensatory time off is to be scheduled, reasonable advance

hatice for the request or requirement will be given,

ARTICLE 21
TRANSFER

An employee may submit a request for transfer threugh his persinng! office to the

personnel office of the institution or agency to which the etnplovee dasires o he
transfiereed. ]

Upan m:w.qmzmwﬂ. of'a permanent emplovee, | administrative leave, sick leave
and vacation leave halances shall be transferred with the employes, Where a
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transfer of an ermployee is not agreed to and as a-result the employes resigns to
accept employment at -another institution, without a break in service, that
emplayee shall not involuntarily: lose: lenve benefits.

ARTICLE 22
REASSIGNMENT AND SHIFT CHANGE
A, An employes tay have two {2) requests for reassignment on record at any
one (1] time. .
B. Anemployes whose shift is changed shall be given maximum advance notice
which normally will be at least seven {7 days, except in the case of an
emergency. Should such advance notice not be given, an employee affecied shall
not he deprived of the opportunity o work the regularly scheduled number of
hours in his warkweek. The wse of a notification pertod of less than seven (7}

days shall not be abused.

ARTICLE 23

FACILITIES PHASE OUT/CONSCQLIDATION OF SERVICES

Whenever the State determines that onc or more sections of an
Institution are to be phased out or combined with other sections, the result of
which will bg the movement of some or all employees in that section to anothet
job aszignment, it is agreed that the State will meet with the local Union
representatives and deseribe the citcurmnstances and the movement plans prior to
implementation and before bulletin board announcement of such plan is made.

ARTICLE 24
JOB POSTING
A, Reassignment and promotional opportunities within the organizational wnit
shail be posted prominently for seven {7) calendar days. The pesting shall include
the classification, the salary range with the authorized hiring rate, if any, a
description of the job, any required qualtfications, the shifl assignment, current
scheduled days off, and the procedure to be followed by emplovees interested in
applying.
B. A copy of each notice pested will be forwarded to the appropriate Local
Unien Officer and Coungil.
. The appointing authority will post prominently for seven{7) calendar days the
name of the individual sclected under the above procedure for the prometion and

reassignment.

ARTICLE 2%

PROMOTION .
Promuotion qualifications and procedures for permanenl carcer service

employees are governed by the Department of Personne! pursuant to Merit

Syatem Stamutes and Rules.
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. Promotion means the advancement of an employes to a job
classification at & higher salary range.
A, Upon promotion of a permanent emplovee, all sick leave and vacation
balances shall be transferred with the etnplayee, :
B U pon. promotion, an employee shail be informed of his new rale of
compensation one (1) week in advance of the effective date.
C. [tis mmqn.nm that eligible employees who are fully qualified and apply for any
num-competitive pasition will be given preferential consideratian over Wau, non-
employes applicant,
b, _q appointments to non-competitive positions for which examinations are ot
required, ' ’

L. The appointing autharity shall make such appointments on the basis of
employee State seniority among the employees who are fully qualified;

u.. Where no emplovees are futly qualified as in paragraph I ],, S.Em;mmﬁ
Appointments may be made from a group of employees most nearly qualified and
who may fully gualify with a minimum of additional training {up to three (3}
weeks ot the job) oo the basis of seniority, Such contingent appointments may be
extended far an additional two {2} weeks of an-the-job training at the discretion
of the employer. Employees whe fail w qualify afler such maining will be
returned to their permanont position.

F. ._.m__._.rmn an employee is given an opportunity on a trial or provisional basis to
qualify for promation by serving in a new classification, his permanency in his
Em:_.m.q permanent job classification shail be continued during such trial or
Ea_.,_.ﬁczm_ period and he shall have the oppartunity to return Lo such permanent
classification in the event the promotional o pportunity shall not become
permanent provided there is no discharee action for cause,

F. When provisional appointments are to be made within a wark unit, employees
who meet the minimum qualifications and are capable of performing the work
shall qm.nczmamq& for such appaintment, Mo employee nat fully quaiified shali
be considered unless there see no qualified and capable employees available and
willing to accept the position.

ARTICLE 25

DEPARTMENT OF PERSONNEL EXAMINATIONS

. ~ Empleyecs who are seheduled to take open competitive examinations for
titles within this bargaining unit, or promotional exarninations administerad by the
Enumnﬂmﬂ of Personnci of the State of New lersey for positions in the State
service, shall be granted time ol with pay to take such exaninations if they are
mwwna”_nn during the work shift of the employes. Such privileges may not be
abused,

ARTICLE 27

The State and the Union agree Lhat employees shall be assigned work
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appropriate to and within their job classification. The assignment of out-of-title
work on a regular and continuing basis shall be avoided. Instances of such out-

of-title work identified by the Union and formally brought 1o the attention of the |

State shall be carrected immediately ar by phasing out such assignments-at the
garliest possible time which shall in any case be no later than Huegmbo i
from the titne of notification by the Unfon. Any dispute as to whether the work |
within the job elassification of the emplovee(s) involved may w.,...qn.ms_..ﬁn by
appeal to Department of Personnegl where the matter will be heard .E:_.:H. Pwenty-
one (20} days and a decision rendered within ten (10 days of that sombz,m_ Any
dispute concertiing the phasing out period will be resolved through the grievance
procedure initiated at Step Two,

rfohi i

ARTICLE 28
POSITION CLASSTFICATION AND EVALUATION wﬂ.__._,_mﬁ__ -

The Union may request a resvaluation of 3 position (Job n_Wmm_mnm:oJr
on the basis of job comtent change only. The State will review a request ms.u_ witl
reevaluaie the position, provide an opportunity for the Union to present HS views,
and render a written decision. )

Implementation of any resulting reclassification of position shalt be
made consistent with normal peocedures and availability of funds,

Members of the bargaining unit shall be allowed to process requests for
reclassification in accordance with applicable Merit Systen Rules and
Regulations, The Union shall receive amification of such requests and
determinations of same, as matually agreed upoo.

ARTICLE 2%
LAYOFF AND RECALL .
A. When it i3 necessary to lay off employees, the Union chall be notified ar once,
and shall meet with the State, and the conditions outlined below and the
established protections administered by the Department of Personnel shall be
observed. o .
B. Permanent employees within an organizational unit will not be laid off before
any emergency appointment, temporary appointments 1w .d,..mH_...aE..Q. exrra
positions, or provisional appointments to permanent positions 5.&..__5 the
classification alfecied. These non-permanent emplayees will be given minimum
notice of at least two (2) weeks of any reduction in force. .
. The State will provide a minimum of forty-five (43) calendar days notice of
layoff to any permanent employees to be affected. .
D. Job classification seniority shall be a determining factor to be considered
when dentifying which permanent employees are to be laid off, .
E. Whenever possible, the State will try to avoid layoff _umq transferring,
reassigning or offering to demote employecs to available vacancies, .
F. Permanent cmployees affected by layoff requirements may exercise _qu_u.E I'
rights within their job classification or to equated or lower rated job
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classiftcations as provided.

G. The name of the permanent employee whe is laid off shall be placed on g
special reemployment list. -Persans on such a list will be given preferantial
consideration gver any other type of applicant for appointment ta the job
<lassification or equated job elassification and no new cmployee shall be hired
untit all employees on layoff statys desiring to return te work shall have been
reealled, provided such employees on layoff status are capable of returning to
work. The employee must provide the employer with any address change while
walting for recall,

H. Permanent employees will be recalled to work in the reverse order in which
they were laid off by the appointing authority, subjcet to the limitation that fhose
permanent employees who were [aid off firsl for réason of an unsatisfactory
perfarmance rating shall be placed on a spesial reempioyment list in accordance
with their seniority credits. Notice of recall will be made in writing by mail i the
employee's home address of record,

L. . Anemployes who is recalled must respond within five (%) calendar days of
the date of receipt of the notice of certification For recal] or within ten {10} days
of the date of mailing or be considered to have abandoned his recall rights.

2. An employee recalled to his farmer job classification must report for
reinseatement or be considered to have abandoned his recall rights,

3. Anemployee recalled o a job classification with a lower salary rate than
his previous job classification may refusc such position and remain eligible for
recalt,

4. An empioyee on layoff accrues no additional sick leave or vacation credits,
When an empluyee is recalled from tayo!T and reinstated, he is considered to have
continuous service credit for computation of future earned vacations.

K. It is recognized that the provisions of paragraphs A, threugh 1. ahove are
Hlustrarive portions of the layoff and recall rights established under the Merit
Systern Statutes and Regulations and that the overall system is administered by
the Department of Personnel. 1 new rules are promul gated by the berit System
Board during the term of this conact they will supercede those cited in A
through 1. above.

L. Itis recogntzed and agreed that the Union and the Statc share an interest in
protecting the oppartunity for continuing employment for employees covered by
this Contract. Therefore, if during the term of this Contract, the State contracts
out or subcontracts work normally performed by these em plovees, each employes
aflected will be given every priority available to continue employment within his
ar her classification or in any other position available for which the employee is
qualified, priar to layolT or similar action. Any employee thus affected wilt be

- prolected by the layoft and recall provisions of this Contract,

R

M. The Stale agrees to meet with the Union prior to a2ny layoff notification to
discuss all incidences of contracting or subcontracting that are based salely on

- fiscal considerations whensver it becomes apparent that a layoff or job
=L

“displacement wifl resubt.
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ARTICLE 3 ;

SAFETY AND HEALTH .
A. Joint Safety and Health Committes
The State and the Union agree to establish a Joint Safety and Heaith

Committes, consisting of five (3} members appointed by sach party. ;

The putpose of the committee is to make recommendations to Departmental and
State government management conceming the improvement or madfication of
conditions which rtepresemt hazards to employees, dependent residents of
institutions and 1o property of the State. This group will review the
recommendations of safety committees From local institations as well as other
pertinent data or information which is available, including any regulations
promulgated under the Public Employee Occupational Safety and Health Act.
Regular mestings will be scheduled as required.
B. Local Safety Committes

A safety committee shall function at each institution. The Union shall
appoint three (3) members to the committee. This committee shall mest Hw:_&._w_,
as required to discuss safery and health problems or hazards and programs of
accident prevention and safety information programs, and to reach agreements
and develop specific measures, methods, repairs or changes required to gliminate
hazardous conditions. Whenever necessary, the committee may conduct on-site
tours 1o inspect specific hazardous conditions that are brought to the committee's
attention iy the Union. ,

The committee will have available to il any information of reports
concerning accidents ov safety within the institution.

The commitiee will establish its procedura! guidelines including their functions
and the rotation of the chairmanship and schedule of mestings. Reports and
recommendations of the committee will be directed to the appointing authoricy
and the Toint Comunittee ahove,

. Employee Safety

The State wilt continue to previde safety devices required for the
protection of its employees. . .

Emplayees will be instructed in the proper and safe pperation of patient
lifis or other devices that are used in the performance of their normal duties.
Other safety and health training will be provided as deemed necessary and
practical by the Department Head or designec. N . .

Employces shall not be required o work where conditicns exist which
vinlate safety rules and regutations of the State.

Employee complaints of unsafe or unhealthful conditions .mm_..m__. be
promptly investipated. Corrective action shail be initiated at the =arliest time
practicable to bring such canditions witiin safiery puidelines.

An employee whose work is temporarily eliminated as a result of the above, may
be assigned to other work of which he is capable on an interim basis.
Ini the event of an on-the-job injury requiring professional medical attention. the
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State will expedite such medical attention by calling for an ambulance, if
required, or if the injured employee can be maved, arranging transportation to a
competent medical facility. Addirienally, return transportation wiil be arranged if
the empleyee is not admitted to the medical facility as an inpatient.
, In the event an employee becomes seriously Il while on duty and is
incapable of seeking inedical attention on histher own, the State will expedite
medical atlention by the bast available means,

Each employee will maintain reasonable standards ol personal hypicne
and cleanliness in accordance with the requirements of hig job,

ARTICLE 3t
RETIREMENT EENEFITS

The State is & participant in the Public Employees Retirement System,
Eligibility for participation by emplovees and retirement benefits are governed by
statute and Rules and Regulations promulgated thereunder and administered
En_#_,m:.ﬁ_u_ by the New Jersey Division of Pensions, Lipon request to the
appolnting authority, the Union and any employee in this bargaining unit shall he
provided with a written deseription of the PERS Program as outlined by the
Division of Pensions,

Effective July 1, 2004, the PERS employee contribution will increase
from three percent (3%) to five parcent ($%).

The State agrees to assume the full cost of the Health Benefits coverage
fior State employees and their dependents including the cost under Part B of the
,m.maﬂ.m_ Medicare Program for eligible emplovees and their spouses, but not
En_mam:m survivors, when such employees acerys 25 years of pension credit
service, as provided under the Stace plan, by July 1, 1997, and those employees
who retire for disability on the basis of fewer years ol pension credit in the Siate
plan by July 1, 1997
A, Those cmployees who accrue 25 vears of pension credit or retire on a
disability rettrement during the period from July 1, 1997 through June 30, 2000
are eligible to receive the following when they retire:

ﬂ.. Employees in this group wha elect to enrol] in the Managed Care/Point of
Service (NI Plus} ar any of the approved HMGQ Plans shall not have 1o contribgie
t0 the cost of any premium for bealth insurance coverage,

2. Empleyees in this group who elect to enroll in the Traditional Plan and earn
540,600 or more in base salary in the year they retire shafl pay the difference
between the cost of the Traditional Plan and the average of the cost to the State of
the Managed Care/Point of Service (W) Plus) and the approved HMO Plans for
health insurance coverage,

3. Employees in this group who elect to enroll in the Traditional Plan and earn
between $35.000 and 539,999 in base salary in the year they retire shali pay one
m_ma one-half percent {1.5%4) of their annpal base pay At retircment or the
difference between the cost of the Traditional Plan and the average of the cost to
the State of the Managed Care/Point of Service (N} Plus) and the approved HMO
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Plans, whichever is less, for health insurance coverage.

4. Employees kit this group who elect to enrell in the Traditional Plan and eam
less than $35,000 in base salary in the year they retirc shall pay 1% of their
armual base pay. at retirement but not less than $20.00 2 month for health
iNSUraNce COVErage.

5. Emplovees in this group shall receive Medicare Part B reimbursement after
retirement up to a cap of $46.10 per month per eligible employee and the
sployee's spouse,

B. Those employees who scerte 25 years of pension credit serviee or retire ona
disability retirement during the period from Juty 1, 2000 through June 3{, 20067
are ehigible 1o receive the following when they retire:

1. Employees in this group who elect (o earoll in the Managed Care/Point of
Service (N} Plus) or any of the approved HMO Fians in retirement shall not have
to contribute 1o the cost of any premium for health insurance coverage.

2. Employees in this group who elect to enroll in the Traditional Plan shall pay
25% of the premium cost of the Traditional Plan for health insurance eoverage.

3. Employees in this group shall receive Medicare Part B relmbursement atter
retirement up to a cap of $46.10 per month per eligible employee and the
ernplayee’s spouse.

C. Those employess who accrue 235 years of pension credit or retire on
disability retirement on or after Juby 1, 2007 will be subject to the provision of
paragraph B. above, wnless superceded by eallective negotiations of [aw.

Ir. Al retirees whe elect approved HMOs may choose only one family policy,
repardtess of retirement date. Emplovees hired on or after July |, 1995, will not
receive any reimbursement for Medicare Part B after retirement. In accordance
with Title 52:14-17.32 ermployees who elect deferred retirement are not entitled

Lo health benefits under this provision.

ARTICLE 32
HEALTH BENEFITS
A. The State Health Benefits Program is applicable to employees coverad by this
contract,

1. Effective July-1, 2003 new hires are not eligible for enroilment in the
Traditional Indemnity Plan. Emplovees will have the option on the open
enrollments dates of selecting one of the following plans: Traditional Indemmity
Plan, with the exception of new hires, as it exists as of the date of the execution of
this contract, Managed Care/Faint of Service (NS PLUS), or an HMO approved
by the State Health Benefits Commission.  Employees enrolled in the State
Health Benefits Program as of June 38, 2003 will also have the option of
selecting the Traditional Indemnity Plan, during open entollment, as it exists as of
the date of the execution of this contract.

2 a. The Managed Care/Point of Service Plan (N/PLUS) shall remain without
any premium cost ta eligible employess and their eligible dependents during the
term of this Agresment.
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b. Effective July 1, 2000, emplovees who elect coverape in the Traditionai
Indemnity Plan shall pay 25% of the cast of the premium of that Plan as
established by the State Health Benefits Commission, :

c. Effective July 1, 2000, employees who elect coverage in an approved HMO
Plan shall pay 5% of the cost of the premium of that Plan as established by the
State Health Benefits Comimission.

~d. Effective July 1, 2004 the ?_Ei_:w itcreases will be implemented:
i The HMOMNIPLUS co-payment for Primary and Specialist
doctars will increase from $5.00 to $10.00,
fi. The Traditional Indemnity Plan deductible will increase
from 5100 o $250
3. Employees may obtain a brochure which describes the Health Benefits
Program frowm their local personnel office. The Union will be fumished sufficient
capies for jts use.
4. Active employees will be abie to use pre-tax doliars to pay contributions to
health benefits wnder a Section 123 premium  conversion option, Al
contributions will be by deductions from pay.
3. The State will extend to a maximum perivd of ninety (90) days the heaith
insurance coverage for eligible emplovees and their covered dependents enrplled
in the State Health Renefits Program upon exhaustion of such employecy'
accumulated sick and vacation leave and who are granted approved sick leave
without pay, with the eost being paid as herein provided above.
in those instances where the leave of absence (ot an extension of such
leave) without pay is for a period of mare than ninety {90) days, the employee
may still prepay health benefits prerniums for the next two hundeed and seventy
(270) days of the approved leave of absence fullowing the peried of ninety (90
days as provided in the paragraph above.
6. Coordination of Benefits — if a husband and wife are both eligible for
caverage under the State Health Benefit Program as employees
a. Each may clect single coverage in any participating heaith plan, provided
that he or she is not covered under a health plan as a dependent of his or her
Spouse,
b. Each qualified dependent is eligible for coverage under one parent onty,
B. LABOR MANAGEMENT HEALTH CARE ADVISORY COMMITTEE

Therg shall be established a Labar Management Health Cars Advisory
Committee to cxpedite, an a voluntary basis, the ransition of negotiations unit
employees from the Traditional Indemnity Plan and Health Maintenance
Crrganizations to the New Jersey Plus from July 1, 1999 through December 31,
2000. The Committee shall consist of four designees of the Division of Pensions
and Benefits and four designees to be selected by the Enion. The Committee shall
decide what advice and recommendations will be made in determining the
follewing tssues:

1. County-by-county problem solving in In-Network establishment with a

7 “stzndard of two doctors within a five mile radius of the covered employee where
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sufficient providers exist: and’at least 75% ramﬁ_g_m in Mew Jersey under
contract.

- 2. For current maﬁ_cwnnm in _.E.E areas where access is less than two. primary
care physicians within 20 miles, the miniraum solution shall be the design of the
Traditional Indemnity Plan.

3. All problems concerning transition cases and pre-existing conditicms shall be
resolved by having as the minimum solution the design of the Traditional
Indemnity Plan

4. Availability of managed care options o employees upon reticement 1o and ot
of State.

The State hag sebected N_I, Plus as the preferred Managed Care/Point of

Service Pian. The Committee shall endeavor to make the benefits of NI, Plus
available 10 a maximum nuraber of employces in the bargatning unit, discuss
problems of substance abuse, and shall create conditions to facilitate the
mavement of State employees and their dependents lrotm the Traditional Flan o
™.J. Plus.

. The Committee decisions shall be by majarity vote. Ties shail be broken by
the State Health Benefits Commission. The Committee shall endeavor to make
the benefits of NJ Plus available to & maximum number of employees in the
negotiations unit, discusz problems of substance szbuse, and shall creme
conditions to facilitate the movement of State employees and sheir dependents
from the Traditicnal Indenmity Plan and Health Mainteoance Organizations to ]
Plus,

ARTICLE 33
UNEMTPLOYMENT COMPENSATION AND DISABILITY
A, All employees i this wnit are covered under the State Unemplovment
Compensation Plan wnder the current Laws of the State of New Jersey.

All emploveas in this unit are covered under the State of New Jersoy
Temporary Disability Plan. This plan is a shared cost plan, which provides
payments to employees who are wnable to work as the resuit of non-work
connected iliness or injury and who have exhausted their accurmulated sick leave

ARTICLE 34

IDENTIFICATION CARDS

The State shall furnish identification cards to all employees who have
served continuously for six (6) months. Lost cards shall be reported immediately
and the first replacement shall be made sl no cost to the employes, The Stare
shall also provide identification cards for cach Officer and Steward ofthe Union
which shall contain informatinn describing him, his picturs, title, and affiliatino
with the Union,
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ARTICLE 35
CLAIMS ADJUSTMENT _

Where 2 loss or damage to personal property is sugtained-as a result of
an action taken in the performance of the assigned duty of an employee, such loss
will be adfusted. A claim for such loss must be filed within thitty (30} days of the
time when the loss ocewrred. The ¢laim must be filled out on the forms provided,
including the requested adjustmens, and submitted to the State for this action.
The State shall provide the forms and any instructions which may be necessary
for the completion or processing of the forms,

ARTICLE 34§
LTIABILITY CLAIMS INDEMNIFICATION
All employees covered by thiz Contract shall be entitled tp defense and
indemnification by the State against Hability claims or Judgments arising out of
the performance of their official State duties as set forth in the Laws of 1972,
Chapters 45 ang 48,

ARTECLE 37
INSUURANCE SAVINGS FPROGRAM

All employees in the bargaining unit shall have the opporunity te
voluntarily purchage various insurance policics on a group participation basis
subject to any condition imposed by the insurer, The policy costs are to be borme
entirely by the employee selecting insurance coverages provided in the program.

The State will provide a payroll deduction procedure whereby
authorized monies may be withheld from the earned salary of such employees and
remitted to the insurance company.

The insurance company will provide information concerning risks
covered, service offered, and all other aspects of the program to each interested
employee and to the Hnion.

The Union and the State will meet periadically to review the program as
to its quality and methods of operation.

ARTICLE 38

MEALS, HOUSING AND PARKING PRACTICES
A. Meals

1. Resident or non-resident employees shall have the option of purchasing all,
none, or any number of meals per day on 2 manthly basis as contracted for on 2
voluntary basis with the exception of Food Service personnel who will be
required to take at least ore (1) meal per day unless excused for valid medical
reasons,
2. When emplovees are required to work non-scheduled or emergency overtime
heyond their normal wark haurs for three {3} or more consecutive hours, a free
meal shall be allowed during off duty time providing the kitchen facilities are
available, However, this provision shall not apply to the situation when an
employee is required to work
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scheduled overtime, When no frec meal is avthorized during such overtime, the
employee may purchase and consume a meal during off duty time i available
within the limitations of the institution at the established rates,

3. Employees who are to be on vacation or other leave of absence for a petiod of

two (2) weeks or longer may upon one (1) week advance request suspend their -

meal contract tor that period 2nd charges will not be made for the suspended

titne,

B. Housing : :

The Union shall be allowed to designate one (1) representative Lo atiend

institution housing committee meetings to represent the views of the Union on the

miatters being considered,

C. Parking - : :
- Wherever parking facilities are provided by the State, the proper use of

such faeilities by employees in the Health, Care and Rehabilitation Services Unit

shall be without cast 10 the employee.

D. Facilities convenient to work slations will be provided at each institution for

employees to hang coats and hats and to place overshoes whilc they are on duty,

ARTICLE 3%

TRAVEL REGULATIONS

Ernployees are not required to provide privately owned vehicles for
official business of the State. However, when an employee is authorized to utifize
his privately owned automobile for official business of the State, the ¢émploves on
& voluntary basis only may provide the use of said vehicle for the authorized
purpase and will be reimbursed for mileage as provided by law. The State
requires each individual accepting such authorization (o maintain insurance for
personal liability in the amounts of $25,000 for ¢ach person and $350,000 for each
accident and F10,000 property damage for each accident. The State will provide
insurance coverage where such privately owned vehicles are used in the
authorized business of the State covering the excess over the valid and collectible
private insurance in the amount of 8130, (M0 for each person and $300,000 for
each accident for persenal liability and 330,000 property damage for each
acvident unless and unril legislation i passed which requires the State to
indenmify and hold harmless their employvees for personal injuries and property
damage caused by the ncgligence of said employees while operating their
privately owned vehicles on the authorized business of the State,

oo ARTICLE 44

EDUCATION BENEFITS
A, Tuition Aid Program, Scholarships, and Firanclal Assistance
l. The Tuition Aid Program shall ke continued with twition for approved job
related training paid by the State.
2. Scholarships and financial assistance which may include paid leaves of
absence in certain job related educatinnal areas will be offered by the State on a
continuing basis, and within the limits of available funding,
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3. Information includmg spplication details, requirements and methods of
selection shall be provided o the Union for the above programs.
B. In-gervice Training e
L. In-service Training appropriate to employees in this unit shall be offered.
2. Employees eligible for participation shall be advised, at the earliest possible
date, of the details of the training. :
3. Emplovees shall be given written confirmation of the completion of in-service
training when such training occurs, Upon requést employees may receive copies
of the records ofin-service training that are contained in their personnel file or in
the training office {file.
C. GED
General Education Devefopment instruction and tests shalf be offered to
employees on a regular and continuing basis at Jocations in _H.SEEE, to the
various worksites in accordance with the Depariment of Education's program,
D. Education Review Committes
1. A commiltes consisting of three (3} representatives from the State and three
{3) representatives of the Union shall meet twice a year to review all Education
programs offercd to emplovees in this Unit.
2. Said Committee may desipn or redefine educationat Arograms to provide
maximumn benetlt to employess in the area of job imprevement,
3. The committee shall alsa review requiretnents and methods of selection far
educationa! programs.
E. Special Training

The State will jain with the Union to provide a program of training in order to
prepare employees for upgrading to the positions of Human Services Technicign
and Cottage Tratning Technician,
F. Emplayees'request for a change in work shift in order o pursue an education
to qualify for a higher pasition will be considered,

ARTICLE 11
OUTSIDE WORK
It is understood that owtside employment shall not interfera with the
efticient operation of the Department or agency and the recognized priority of the
empioyes’s responsibility 1o assipnments in his or her work as an emplovee,
Outside emplovment shalil not conftict with rulings of the Fthical Standards
Commission,

_ Allgrievances arising under this Article shall be considered gricvances
as delined il A 2. of the Grievance Procedure,

ARTICLE 42
FRESERVATION QF RIGHTS

Notwithstanding any other provision of this Contract, the parties hereto recognize
and agree that they separately maintain and reserve ajl rights to utilize the
processes of the Public Employment Relations Commission and to seek judicial
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review offor Interpose any 2nd all ¢laims or defenses in legal actions surrounding
such proceedings as unfair practices, scope of negotiations, enforcement. ar
maodification of arbitration awards, issues of arbitrability, and specific
performance of the Contract, : : : :
ARTICLE 43

MAINTENANCE OF BENEFITS AND EFFECT OF CONTRACT
A. Maintenance of Benefits

The fringe benefits, which are substantially-uniform in their application to
emplovees in the unit, and which are currently provided to those employees, such
a3 the Health Benefits Program, the Life Tnsurange Program and their liké, shall
temain in effect withoot dimindion- during the term of this Contract unless
modified herein or by subsequent agrezment of the' parties.
B. Effect of Contract

Eegolatory policies initiated by the various institutions and apencies where
these employees are working which have the effect of work rules governing the
conditions of empleyment within the institution or agency and which conflict with
any provision of this Contract shall be considered to be modified consistent with
the terms of this Contract, provided that if the State changes or-imends to make
changes which have the effect of climinating. such terms and conditions of
employment, the State will netify the Unien and post such changes if requested by
the Union within ten (10} days of such notice or of such change or of the date on
which the change would reascnably have become known to the employees
affected. The State shall within twenty {20} days of such request enter
negotiatings with the Union an the matter involved, providing the matter is within
the scope of isspes which are mandatorily negotiable under the Employer-
Employee Relations Act as amended and further, if a dispute arises as to the
negotizbility of such matters, that the procedures of the Public Employment
Relations Commission shall be utilized to resolve such dispute,

ARTICLE 44

LEGISLATTVE ACTHON AND SAVINGS CLAUSE
A, Legislative Action
I. Ifany provisiens of this Contract require legislative action or the appropriation
of funds for their implementation, it is hereby understocd and agreed that such
provisions shall become effective only afier the necessary legizlative action or
tule modification is enacted and that the partics shall jointly seck the enaciment of
such legislative action or rule modification.
2. Inthe event that legislation bacomes elfective during the term of this Cantract
which has the effect of improving the fringe benefits otherwise available
eligible employees in this unit, this Contract shall not be construed as a limitation
on their elipibility for such improvements,
B. Savings Clanse e :

If any provigion of this Contract shall conflict with any Federal or State
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law or have the effect of eliminating or making the State ineligible for Federal
funding, that specific provision of this Contract shell be deemed amended or
nullified to conform to such law. The other provisions of the Contract shall not
be affected thereby and shall continue in full force and effect.

Upen request of either party the State and the Union agree to meet and
renegotiate any provision so affectad,

ARTICLE 45
TERM OF CONTRACT AND NEGOTIATIONS PROCEDURES
A. Term of Contract

This Contract shall become effective on July |, 2003 and shall remain in full
force and effect until June 30, 2007,

The Contract shall be renewed from year to year thereafter, unless either party
shall give written natice of its desire to terminate, modify or amend the Contract,
Such natice shall be by certified mai! prior to October I, 2006, or October | olany
succeeding vear.

B. Negatiations Procedurcs .
i. The parties agree 10 enter inlo callective negotiations CONCETRINE & SUCCEssOT
n%n:.mﬂ to become effective on or after July 1, 2007, subject o the provision
above, . :

2 1:__,_" _.um:mﬁ. also agree to negotiate in good fith on &l matters presented for
negotiations. Should an impasse develop, the procedures available under law
mzm: be wtilized exclusively in an orderly manner in an effort to resolve such
bnpasse.

ARTICLE 46

COMPLETE CONTRACT

The State and the Union acknowledge this to be their complete Contract,
except as may be added hereto by particular reference in memorandum of ynder-
m.”_mE&,zm predating the date of sipning of this Coniract, and inclusive of ali
negotiable tssues whether or not discussed and hereby waive any right to further
negotiations on any issues presented except that any rights or obligations of either
party to negotiate as set forth within the New Jersey Employer-Employee
Relations Act (Ch. 303 L. 1968 and Ch. 123, 1.. 1974 and as amended} are
acknowledged and not waived,

ARTICLE 47
NOTICES
For the purpose of giving notice as provided in Article 43, Term of
Contract, the State may be notified through the Director, Office of Employee
Relations, Governor's Office, PO 228, Trenton, New | ersey 0852 5; and the Union
through the Executive Director, Council No. |, American Federation of State,

County, and Municipal Empleyees, 2930 South Broad Street, Trenton, New
Jersey (8A10,
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© N OWITHESS WHEREQF, the State and ik Union have cauted this Conitrost 1o he
signed by their duly eutharizid represomatives 25 of this 9 day of Locarnias 2003,

FOR THE AMERICAN .
FEDERATIGN OF STATE, COUNTY
AND MUNICIPAE EMPLOYEES,

FOR THE STATE OF NEW JERSEY:

!
!
;

FOR THE DEPARTMENTS:

i
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MEMORANDUM OF UNDERSTANDING 1
It is agreed between the parties that a committee consisting of two union
representatives, two management representatives and one Office of Employee
Relations representative will meet to-discuss the various problems concerning
employecs' attendance during severe weather conditions,

MEMORANDUM OF UNDERSTANDING 2 :

The parties agree that the hearings provided for in Article § of the
Contract shali be conducted in accordance with the following puidelines:
I AN hearings shall be conducted fn an informal manner, without reference ]
formal rules of evidence, but subjeci to the following principles:
&. The hearing officer shall admit al] testimony havin B reasonabie probative
value, but may exclode immaterial, irrelevant, or unduly curnulative estimony.
b. Direct and cross-examination of witnesses shali be allowed. Either party may
request thet witnesses be sequestered. The heasing officer may determing that
witniesses be sequestered without a reguest from either party.
¢. The petitioning employee shall not be required to testify, but if helthe does
testify voluntarily, he/she may be cross-examined upon any matter refevant to the
hearing.
d. Whenever written eyewitness accounts-of incidents are used as evidence in
cases involving removal or suspension, the emplayee wha prepared andior signed
such document shall be available for cross-examination unless such appearance

presents an undue hardship, Hearings shall be scheduled i keeping with this
provision.

c. The decision shall include:

{i} A short statermnent of the natyre of the proceedings;

{2} Dvscussion of testimany or evidence;

{2} Specific findings of fact;

(4) Conclusion and decision based on findings of fact and applicable laws and
rules,

2. Provisions of this Memorandum of Understanding are not grievable, however,
mstances of non-adherence to the sbove guidelines when reported by the Lnion to
the Gfftce of Employee Relations shali be investigated and corrected.

MEMORANDUM OF UNDERSTANDING 3
The parties agree to form a Joint Union/Management Committes, the .
purpase of which shall be to investigate and make recommendations to remedy
chronic situations where the contracted grievance andior dis¢ipline hearing
process is not functioning efficiently. The sole business of the Committee will be
concerned with issues of setting dates, time frames, delivery of docurments, and
other procedural problems. The Commitiee will have no respongibility to deal
with the merits, decisions or appeals of any hearings, ner will this Committee be
utilized to solve cmergent problems of ongoing hearings. Chronic complaints
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concerning the partiality of hearing officers shall be reviewed by the Committee.

The Committee shall be compnsed of one person from-the Governer's
Office of Employee Relations and one-person from the Union (non-State
empldyee). When the Commirtee meets to discuss a gpecific isaue concerninga-
specific work location, it may be aupmented by the local union Enmana and &
management person from the departmiant involved.

The Cotmmittee shall meet on a once per month basis for the maﬁ six
months of the current contract at which tine =.E w_.n.“__._nnn.., shall be reassessed and

adjusted as necessary,
The actions of this Committes urm: neither mmm to o detract- from the

negotiated agreements contained in the current contract.

MEMORANDUM OF UNDERSTANDING 4
The parties agree that the provision concerning the promotion of Senior
Food Service Workers contained in Article 10 will continue in future years-so that
when employees who complete one year of service in the title of Senior Food
Service Worker shall be premoted 1o the title of Senior Food Service Handler.

MEMORANDUM OF UNDERSTANDING 5 .
It is agreed that when a medical verification form requires a _..H_nn_nm_
diagnosis it shall be treated as a medical diagnosis 2s referred to in Article 13,
paragraph F.3.b.

MEMORANDUM OF UNDERSTANDING 6
The State and AFSCME agree to establish a laboe/management health
care cost containment committee. Inaddition to considering costs of health care,
the Committes  shall also consider substance abuse,

MEMORANDUM OF UNDERSTANDING 7
The meetings described in Artizle & shall be attended try representatives
of the appropriate Department and the Office of Emplovee Relations ﬂ._#aﬂwﬁ
and insure full understanding of the mutual cbligations and cesponsibilites which
gxist under the labor agreement. . .
Such meetings shall be held upon request for existing union presidents.

MEMORANDUM OF UNDERSTANDING %
JURY DUTY . _

The parties agree to form a Committee, the purpose of which msm_._ he to
review and make recommendations to address jury duty and scheduling of
employees' work schedules and regular days offl

“The Committee shall be composed of one person from the Guvernot's
Office of Employee Reletions, one from the respeetive Department (Human
Services, Military and Veterans” Affairs, Law and Public Safety or Corrections)
and up to four peaple from the Union {one fram Council Cne and up-to three
from the respective local facilities),
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The Commirttee shall meet as required, but no more-than once a month:-

After a period of six {§) months from-the date pf' the first Committee meeting, the
parties will review the need to.continue further meetings, -

The actions of this Committee shatl neither add to or nmnuﬂ from __ﬁ.

negotiated agraements contained in the.current contract and are not intended 0o
bypass the coniraciugl grievance procedures.

MEMORANDUM OF UNDERSTANDING 9
COMPENSATORY TIME

The parties agree 1o form a Committes, the purpose of which shall be 1o
review and make recommendations o address sitations where requests for
compensatory time in accordance with Article 18 and Article 20 by employess in
a Department are denied. The Committee will have no responsibility to deal with
the metits of decisions to deny individual requests for compensatory time, nor
will the Committee be wilized to solve emergent problems related to those
requests.  The Committee will attemipt to develop means wo facilitate the
gwarding and scheduling of compensatory time.

The Commitree shall be composed of one person from the Governor's
Office of Employee Relations, one from the Department (Human Services,
Military and Veterans AfTairs, Law and Public Safety or Corrections) and up to
four people from the Union (one from Council 1 and up to three from the state
facilities).

The Committes shall meet as required, but no more than once a month.
Adter a period of six (6) months from the date of the first Committee teeting, the
parties will review the need to continue turther meetings.

The sctions of this Committee shall neither add to or detract from the
negotiated agreements contained in the current contract and are not intended to
bypass the contractual grievance procedures,

MEMORANDUM OF UNDERSTANDING 10
MANDATED OVERTIME
The parties agree to form 2 Committee, the purpose of which shall be 1o
review and make recommendations to address situations where employees in &
Department are mandated repeated]y to work overtime assigniments and where the
aperational oppartunily and feasibility may exist that these assignments may be
satisiled on a voluntary basis by using employees in the unit where the overtime
assigmment is required. ‘The Commities wilt bave no responsibility to deal with
the merits of individual decisions to assicn ovartime nor will the Committes be
utilized to solve emergent problems related to those assignments. The Commities
will atternpt to develop means to increase utilization of voluntary rather than
mandatory overtinte assignments,
* The Committee shall be composed of one person frem the Governor's Office

..+ offEmployee Relations, one from the Deparument {Human Services, Military and
; Veterans Affairs, Law and Public Safety or Corrections) and up to four people -
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from the Union (one from Council | and up to three from the State facilities).
The Catnimittee shall meet as required, but no more than once a month, After
a period of six (6) months from the date af the first Committes meeting, the
parties will review the nead to continue further mestings.
The actions of this Committee shall neither add tuv or detract from the
negotiated agreements contained in the current contract and are nat intended to
bypass the comtractual grievance procadures.

MEMORANDUM OF UNDERSTANDING 11
JOB SECURITY
A. This side letter will confiimn the understanding between the parties regarding
same of the efforts the State of New Jersey (State) will undertake 1o leszen the
impact of fulure privatization initiatives or the closing of State facitities that accur
during the period fram ratification of this contract through June 30, 2007, and
which impact on employees in the APSCME Health Care Unit. This letter refers
1o negotiation unit employees who are ultimately laid off at the conclusion of the
State’s layoff procedures, but the layoff would have to be the result of the State's
decision to privatize a function of to close a facility.
B, Inthe event the State sericusly considers privatiztion of & facility or function
far purely fiscal or economic reasons impacting negotiation unit employess, the
State agrees to give the Union reasonable advanced notice, but not icss than %0
days priar o actual closure or privatization and, upon request, to meet with the
Union to give the Unian an opportunity te present its position an the economic
issues.  The Union shall be given the opportunity to demonstrate that unit
crployess will do the same work more efficiently than a private contractor. The
State agrees to provide the Union with relevant cost information necessary to
enable the Union to develop its economic position, including public documents
involving the REP, once issued and shal) meet with the Union within 30 days of
the issuance of the RFP.
C. When the privatization decision is based upen policy reasons, and will result
in a layoff or job displacement of negotiation unit employees, the State will give
the Union reasonable advance notice of its decision and, upon request, meet with
the Union to explain its rationale and discuss the impact on affected employees.
It is understond that in any event, the decision to privatize is a managerial
prerogative that may not be subject to the negotiation process.
D. The efforts the State will undertake to alleviate the impact on employees laid
off as a result of such actions shail include one or more of the following as
appropriate under the existing circumstances and shall be subject to discussions
between the State and the Union:

1. Establishing preferential hiring lists with the private employer;

2. Establishing hiring freezes for positions determined by the Department of
Persamnel 1o have the same or similar duties and responsibilities at other State
locations within the department affected to create openings which will be filled by
qualified laid off employees and, if practicable, by employees targeted for layeft,
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all mn.mnnaﬂw:.nn with DOP and SAC rules and regulations;
3. Continuing health coverage under COBRA which the State. will pay fora

certain Hmited transition period but not less than three months.in dyration: and -

4. Providing raining for qualified employees to the extent there are openings
end laid off employees require training to fill them,
E. The State agrees to make a good faith effort, which shal! include compliance
...,hﬂ: all DOP regulations to lessen the possibility of the layolf or demotion in-
lieu-al layoif of employees in the negotiation unit.  Where precticabile, these
efforts will be made whenever workers are placed at risk through ??ﬂmmm?u: or
program reductions or eliminations for reasens of economy, efficiency, or _E_,ﬁ.
reasor. . The efforts the State may take to lessen the possibility of layoff or
demotion, shall be offered to employees before the employet takes involuntary
action to reduce the warkforce. . . R
F. nmzmmmﬁi with DOP régulations, the State will consider the following pre-
layoff actiens prior ta any permanent emplovees being laid off or demoted:

L Hiring and promotion freczes;
. Separation of non-permanent employees;
. Retumning provisional employees to their pernanert tides
. mna_n.p_:,sm of transfers and reassignment to other employment;
an o

- Filing of existing vacancies, . :
G. Good faith atiempts will be made to fill positions determined by the
DnEE.m_n.h._. of Personnel to have substantially the same or similar dutizs and
responsibilities at other State locattons by qualified. laid off or demoted
employees and, if pacticable, by employees targeted for layoff. As practicable
the m.ﬁﬂn shel! train "at risk" employees w0 allow movement from the "ar %w.‘_
_nnﬁcz te waork locations within or outside the appeinting authority where
positions are available. 1t is understood that all such actions must be consistent
with operative law ard DOP regulations,

L N

MEMORANDUM OF UNDERSTANDING 12
PRIVATIZATION . :

{nthe event the State seriously considers privatization of a facility or
function which could result in the layoff or displacement of bargaining unit
employees, the State agrees to give the union reasonable advance notice, but ne
lessthan 120 days prior to awarding a privatization contract to perform the work,
.ﬁmnoaum@m:m the notice will be a detailed accounting of all costs under the
privatization and a comprehensive cost analysis.

. The parties shail mutually select an independent outside auditor to
determine whether substantial cost savings will aceur if the privatization occurs.
, Where the independent auditor determines there is no substantiai cost
savings, the State will undertake best efforts to ensure there shall be no tayoffor
adverse econamic impact on state employees.
Where there is substantial cost savings, and the State chopses to
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privatize, the State agrees to use the displaced worker pool in order to lessen the
impact of such layeff. .

. Afthere iz a _“.n_._&_.ﬁ of propgsed mﬂ.ﬁ.m_ layoft, the m.”En shall review
existing private contracts for work similar to that of the employees considered for
leyoff or dislocation. Unless-a-cost analysis shows substantial cost savings Tor
thoee existing private contracts, the State will use its best efforts to bring the work
performed under private contract(s) back in house and the State shall use the
disnlaced worker pool to keep workers employed while the State determines
whether to bring such work back in the house.

Effectively July 1, 2003, when privatization is undertaken as a
substantial cost savings, the State Auditor or mutually selected independent
outeide auditor will conduct periodic. post audit cost analysis -t determine
whether or not there continues to be substantial cost savings. Where there is not
substantial cost savings, the mEH shall make its best efforts to ,u::m the: work
back: in house. .

MEMORANDUM OF Edmﬁm.—.%uzm 13

mzﬁus,mmm RIGHTS

. The State of Naw Jerzey and Pm,mn?am Council #1 agree to form a
comrmittee, the purpose of which is to draft an emplovee rights provigion to be
added as a side letter to the parties’ coliective negotiations agresment. Any
violation ofthis provision may be grigved 2s a non-contractual grievance pursuant
to Article 7, Grievance Procedure, Section A.2. The committee will be composed
of representatives of the Union, the Governor's Office of Employes Relations and
the Depariments of Human Services and Military and Veteran®s Affairs..

The actions of this committee shall neither add ta nor-detraet quﬁ.__ the

negotiated agresments in the patties’ current contract.

MEMORANDUM OF UNDERSTANDING 14 -

MANDATORY OVERTIME LEGISLATION

The State of New Jersey and AFSCME Coungil #1 mmqnn to form a
committee to cooperatively implement the terms of the mandatory overtime
legislation and regulations. The committec will meet after the issuance of the
regulations implementing the mandatory overtime legislation. The commitier
will focus on providing written notification to employees that are mandated to
work in accordance with the legislation and the accumulation and use of
compensatory time, as well as the elimination of mandatory overtime.

The committee will ennsist of reprezematives of AFSCME Counci] #1,
the Governor's Office of Employes Relatinns and the Depariment of Human
Services and Military and Veteran's Affairs, :
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EHEG—»&ZHEE Dm. EZUHE@—.}H&EHZQ 5
.._.,m‘—.rm_ ADJUSTMENT R
Effective July-1,:2084, the titles unﬂﬁ_ AssistantTand Dental Assistant
Il msu# be:maved: up. ohe range. Al employees serving in the title Dental
Asgistamt 'and Dental Assistent-f shall be placed on ?a step of the new range
giving them a full increment.

MEMORANDUM OF UNDERSTANDING 14
TASK FORCE ON HUUMAN SERVICE TECHNICIANS AND
COTTAGE TRAINING TECHNICIANS

The State of New Jersey and AFSCME ﬁo:n.u__ #1 agres to mE.E a S«r
force to determine a-career path for emplovees-in the titles of Human Service
Technician and Cettage Training Technician, The task force will focus on the
creation of a mitimum oF at least 200 positions in the Senier Human Secvices
Technician and/or Senior Cottage Training Technician titles, which. will be
established at a range 13. The Senior titles will be- distributed among the
appropriate facilities within the Departments.of Human Services and Military and
Veteran Affairs, Qualifications for the two senior titles may Include training and
years-Gf-§ervice requirements.

The parties will meet during the first full wesk in September 2003 and will
continue to meet at agreed-upon times and dates in order to SEEnﬁ the process
in time for implementation by Jubky1, 2004, .

The task furce will consist of representatives am}mmﬁﬁm Councif #1 :_a
Governor's Office of Employee Relations and the Departtnents of Human
Services and/or Military and Veteran's Affairs and Personnel. - :

K . MEMORANDUM OF UNDERSTANDING 17
BENEFIT LEVELS AND CONTINUATION OF COVERAGF
Theve will be no reduction in benefits or increases in coinsurance, co-
payinents, deductibles paid 'by employees participating in the {a) Traditional
Indemnity Plan, New Jersey Plus or an HMO, (b) Preseription Drug Plan, ()
Dental Care Plan, or (d) Eve Care Program, absent mutial agreement between the
State and the Union during the term of this agreemen,

v
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FOR THE DEPARTMENTS: e
bm.wmzuun _ Lo .
. .-~ The following provision{s) are set forth. hergin. for informational
purposez phly. These matters as they-applyto individual employess aftected shall
be grievable within the provisions of the Grievance Procedure in the Confract as
defined in Article 7, Section 4.2, ) .
TRANSFER
A, Definition: . - : : :

Transfer is-thé movement E. a _um_.a._m:ns., n_.nﬂ_ouﬁn within his job
classification from one {13 E.mm_aumﬂonm_ unit or U_n_um_.n_..:na 10 -another
aﬂmgwﬁﬂ_oma unit or Depattment.

When' accepted -for transfer, the. request m_E #E.mmnq shall not be
Eu.mwwaam_u_u_ withheld by the institution wherein he is employed.
REASSIGNMENT
A:. Definition .

: Reassignment is the En__.__ﬁn_muﬁ of an employee fom one {11 job
asgigranent (o another within his-job classification and within the same work unit
or same orgacizational amit. |
B, Objectives

Reassignment of employees may be made in aceardance with the fi mnm_
responsibilities of the appointing avthority! to improve or maintain operational
effectivensss ot to pravide employee development and job training or 2 balance
of employee experience in any work area,

. Reassignment Rights

. Emplayees within the work or Emmz_mmﬂ_c_..& unit wha have responded to the
job posting for pertnanent reassignment (reassignment for more than six (6}
maonths} shall be reassigned in the order:of job classification seniority unless the
teasgighiment objectives would not be met. Conflicts in jobr elass senisrity shall
be resolved om the basiz of State senjority.

2. If no employes under C. 1. i selected, or if there are no requests submitved,
the employee with the least job classification senierity of all the affected
employees deamed qualified shall be reassigned.

3. Where temporary reassignments are made becawse of staff absences, such
reassignments will be distributed equitably among the employees affected on a
rotational basis in the inverse order of job classificetion seniority, except in an
emetgency. When temporary reassignrments are made to achieve any of the
ohisctives in Section B, job classification seniotity shall not apply.

4. When an gmployee's request for reassignment has been granted, he shall be
eligible for one (1} additional reessignment under the provisions of Section C.1.
ahove, within the suceeeding twelve (12} month period.

D. Shift Change

Far putposes of this Contract, shift changes shall be considered as reassignments.
FACILITIES PHASE OUT/CONSOLIDATION OF SERVICES

It is further sgreed that, in such situations, the movement of the
emplavees will be in accordance with the following procedure.  Initially, the

&8 .

affected employees will be moved an their same shift, to other work units s
determined by the State. If, after the initial mowve, it is the view of the State that
an imbalance of numbers of amployees on the varius shifts exists in the work
units that recetved employess from the phased out section, the S1ate shall post the
open assignments for 8 maximum of five (5) days. IFthe assignments are not
filled from the postings, they shall be filled by reassigning, using the procedure
described in Reassignment, Paragraphs B, and C:A. and C.2. [t is further agteed,
hiowever, that the posting and/or subsequent reassipnments described above wiil

be confined to the individual work unit or units ﬁ_ﬁ were affected by the initial
IFVETLERT,
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Funmn Title nenn

11

12

12
13
13
07
10
12
08
12
99

04
13
0
14
9

19
14
&
10
ES
03
05
12
09
08
12
1
19
17
99
15
15

APPENDIX 11

mm_}ﬁ—ﬁ ﬂ}m.m }ZU FHIPEE%P.—;-OZ mmﬂf_ﬁm_m :ZE.

mummw
44623

44622

405942
44613
645844
44642
44643
04143
60042
0944
60931

50932
1031
OEO%S
01032
01035
01032
01053
01052
01044
44704
00943
44700
4471
40923
62843
04112
045k6
£2051
40523
40624
32680
03669
03590

“Title

Aide .nEEEﬁE: for the Blind and ____qﬁ_._&_w _Enm__.nn
Baker

. Baker 10 Months
- Barber

Butcher

Community Employment Service Eo}nq

Cook 10 Months

Cook [2 bManths

Cottage Training Technician

Day Care Aide

Day Care Center Technician

Diay Care Center Worker Traines, ¥outh and Family
Services

Day Care Center Worker, Youth and Family Services
Dental Aide

Dental Assistant [
Drental Assistant [T
Dental Assigtant {
Dental Assistamt 11
Dental Hypienist [
Dental Hygientst 11
Dental Mechanic
Dining Halls Supervisor

Emergengy Meadical Sarvices Technician
Food Service Worker 10 Months

Food Service Worker 12 Months
Hairdresser

Health Ajde

Human Services Assistant

Human Services Technician

Income Maintenance Technician
Institutiona! Trade Instructor |
Inatimtiona] Trade Mmstructor 11

Medical Securiry Officer Recruit
OCccupational Therapy Assistant
Physical Therapy Assistant

July 1, 2004
July L, 20G4

0

Range Title Code

16
B

10

i
15
09
11

15
14

14
Il

16
13

11

06
09
05

08

13
18

”ﬁf
e’

14
14
09

_um
15

13
09

1
14 -
16

o8-
13

12

s

03844
44713
62134
04122
62031

03541
- 03542

T35
5340

04138

0417

04171

03845
“ 5033
44640

44641
44703

44702

32687

| 62133
03643 -

66000
64533
62130
62132

63113
03850
1. 03640
" 03642

53613

63614

- 40815

62544

18043

46002

Title
Practical Murse

. Principal Homemaker Service Worker
- Principal Social Service Aide

Program Aide A, Harry Moore Scheol 10 Months
Quality Control Reviewer

" Recredfion Aide

Recreation Assistant
Reg¢raation Traines

" Rehabilitation Aide

Residential F_Enm mm_on_m_ﬁ .
Residential Services Supervisor 1-10 ¥Months

. "Residential Services Supervisor 2-10 Months
" Respiratory Therapy Technician -

Senior Cottage Training Technician  July 1, 2004
Senior Day Cané Center Worker Youth :
and Family Services

Senict Food Seryice Handler 10 Months

- Senior Food Service Handler 12 Months
. *Senior Food Service Worker 10 Months:

Senjor Food Service Worker 12 Months .
Fuly 1,2004

Senior Humnan Services Technician
Senior Medical Security O fficer
Senior Practical Nurse " July 1, 2004

. Senior Social Service Alde

Senior Therapy Program Assistant
Senior Youth Worker

Services Aide Laebor

Social Service Aide Trainee

Social Service Aide i
Substance Abuse Assistant
Surgical Technician

Therapy Aide

Therapy Program Assistant
Training Assistant

Training Assistant

Transitionat Worker Direct Care
Yocational Assistant Commission for
Blind and Visually Impaired

X-Ray Technician

Youth Work

i1
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SALARY SCHEDULE : : SALARY SCHEDULE
12 Manth Employees Effective: Jutie 26, 2004 i . 12 Month Empicywes Effective: June 26, 2004 &
10 Month.Employees Effsctive: September 1, 2004 10 Month Employess Effective: Saptember 1, 2004
Covering Employes Relations Group: H m Covaring Employes Retotions Group: H 3
~Ranpe 1 F 3 2 - . Ranga 19 20 21 22 73 72 m
Increment t90.66] | 7az10]  7EreE]  806.01 Ad7.27] __Bol62 ferement |  1E7680] 176252] 1.851.1%] 1,84280[ 204004 Z1403A ;
Siep 1 17 024.53] 17.724.50] 1BA56.78 19.224.368] 20030.27| 20877.64 Step 1 JEA6.08) 3BT EBE| 4007640 4192751] 43870 {1} 4551015 m
Stap 2 17.724.50] _18,456.78; 1522436 20,030.37] 20,877.64] 2176926 Step 2 38,313.88) 4007640 41.927.51] 4367011] 4591015[ 4B050.53 :
Sep 3 18424 75| 101RB.07] 1999104 20836.38] 21 Ta4&i) 2266008 Step 3 30.000.78| 41.838.92] 4577R.62] 4581271 47 650.19] 5019001 M
Siap 4 19,122.99| 19.821.16] 20759.62( 21.54239] 2257218 23.552.50 Step 4 4166768 4360144] 45.620.73] 4775531 4999023 52331780
Slap B 10.833.57] 20A65.35) 21,527.10] 22448.40 2341645  24.444,12] Stap 5 43344 58] 45363.05) A7 ARDEA! 4080791 5203027 M 47167 ]
Step & | 20,503,23| 2138554 23,204 68 2335d.41] ©4266.72] 2533674 Step& | d5021d48] 4712648 4033105 5164051 54.070.31] 5661205 3
Step 7| 2022.88] 22 117.73] 2306206 240604z 25113.99] 2628738 Step7 | 45.088.38] 48.886.00] 517B3.06] 53.583.11| 56.110.35] 875242 ”m.
Step 6| 21,923 55 22 #49.62] 23875.84] D4.856.43] 2506126 J7,118868 Step & | 4837528] 56.651.52] 53034.17] 55,52571| 66,160.36] 60.892.81 §
Step§ | 2262521 23582.11] 2458742 2557243 26,80853] 28.010.80 Stepg | _50.052.18] 52.414.04] E488525] 5746831] 60,13043] E3.03310 ;
Fampe . 7 8 R 11 Z .
e |S535 80 aS.11] . 1,000.35] 10BD5E]  1.135.60]  1.18973 m
SHep 1 _21769.26 22,7514 mm._mmmmm 24 T1B. 60| &5 700,150 25 03784
Slan 2 22705.14] 236BB.25] 24 Vi8.60] 25790.151 26532.684|- ;132,57
: Sten 3 Zi641.82] 24 67136 25 TAR DG 26ATOTOL 28,086.53] H.3120 .
: Step 4| 24,576.90] 25.85447| .26./70.30| . 27,860.25] 28,800.22] 30.502.03 .
X Step & | 25.512.78] 26,637.68] 780085 20040.80] 30.332.01] 21651.76 -
: Step & 2644866 27 620.65) 29.840.00) 39121.35] 31.467.60 22.881.4% 3
Stap 7 | 71,384.54 98 60350 29870.36 31,201.90 3260128 3407122 _
i Step 8| 26.370.4%| 2959691 30.900.70( 32282.45[ 33734 8] 35260 05
N Step B 2025630 3057002 31.9831.05]  33.363.00] 3486867 3J6.450.6H 3

Rangs 3 a %5 8 17 8
Torement | 1251.70] 331374 1.378.13] 1 A49.60] _ 1.523.40] 1.567.15
Step 1 58,172.57| _20,374.36, 50,688,101 32,066.83| 33 516.43[ 3503983
Stap 2 | 23.374.36| 30,688.10] 22.006.03] 33516.43| 35039.83( 3663594
Stap 7| 30,626.15] 32.001,84] 33,445.56] 34.088.03] 3656323 3823493
Step 4 31.877.04] 35.315.50]  34,524.29] 3641563 35,086.63] 33.831.28
Step 5 93.120.73| 24.62032] 38.203.02] 3786603 3961003 4142043
Step & 3% 381 52| 35,040.08] 47.581.75_ 20,314.83| 41,133.43] 4302558
Slap 7| 35699.31] 37,256.80 3096048 4076443 42656837 4467273
Siep 8 35,885.10] 38,570.54| 40,330.21 42214.03] 44,780.23) 46,213.88
Sep § 13,136.68] 3906428 41717.04 43,663.63| 45,705.63] 47.817.03

{SALARY SCHEDULES ARE FOR, INFORMATIONAL PURFOSES GNLY)
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- BALARY SCHEMMILE
12 Month Employess Effective: June 25, 2003
L0 Month Employees Effective: Septamber 1, 2005
Covering Employee Relations Group: H

B T N

W o

BALARY BCHEDULE
12 Month Emiployees Effectiver June 25, 2005
10 Month Employess Effective: September 1, 205
Covering Employee Relations Group: B

e — |_Eange 18 o) (3] o] oq 24
Range 1 2 3 4 5 8 Tncrement | L71044] 1 797.771  1,958.18] 105135 208054 3,185.10
Inerement Ti3.65 746,84 782.93 828.13 BE4.2L[ 90846 Step I 57,569.72] 30,080.16]  40,817.93] 42,166.05] 44,747 51| 16,028.55
Step 1 17,365.43] 18,070.08] 1882692 19.608.85 2043058 129519 Step 2 36,020.16) 40.877.93] 42766060 44.747.51| 4682835 4601154
Step 2 13,075.08] 18,825.9%] 19,608.85] 20.430.98| 21205150 22304 &5 S1ep 3 1,790.80] 4267570 44.654.19]  46,793.56] 48.909.19] 5119473
Step & 18, 792.73] 19.572.76] 2099173 3125511 22,159.40) 33114.11 Siep ¢ 4250104 49473.27] 4854232 48710410 5089003 5337792
Step 4 19.608.38] 20,319.60] 20174711 28.075.84| 23008611 2402357 Step & 1421148 46.971.04] 48.430.4B] FA.69186] 58.070.87] 2556111
Step & 20,220.03] 21,006 44| 21857.64] 2289747 40 BRT.AZ) 24,933.03 Step 6 i5.921.92]_48,069.01] 50.316.68] 52.673.01] F5,161.71] 37.744.50
Step B 7095368 21813.26] 22740.57] 28718.50 24,752.08) 2584240 Siep 7 47,632.96]_45,866.78] _52,206.71| 54,6547 57.202.55] $9.927.49
Step 7 31 547.35] 22,560.07) 23.523.501 2454163 25818.24] 26,5155 Step & 49.342.807 5166458 54.004.84] 5663621 59,313.39 52,110.68
Step 8 22,360.08] 23,300.96] 24,306.43] 25,363,718 26,480.45! 27EEL 4L [ Step g 5L.053.21] 53.455.92] 55.052.97] 58.617.64] 61.904.23] 64,202.87
Stap & 23,074.63] 24,052.90] 25099.36] 26,155.89) 27344 66| 28570.87
Hangs 7 B ) 10 11 12
Inerement D54.59] 1009.78) LO50.85 110816 1166.57] 1,215.52
Step 1 23,304.65] 23,150.0a) 241902 25212.97) 26415135 2747150
Step 2 23,150.74| 24,162.02] 2521297 26,315.13) 27471.50) 28.R4500
Grep 3 3311383} 25,164.80) 2826302 27417.00| 26.607.87) 70,RO08 54
Step 4 25 068.42] 26,167.58] 27.514.8%) 2851045 28.7B4.24| I1.112.08
Siep 5 26,023.01] 2717036 2336582 wBe21E1 3,040.81| 3232554
Step & 26,977.60] 28,173.14] 29.416.77] 30,723.77] 32066001 33539.10
Siep 7 77,932,198 29.175.92] 20.467.72 31,8259 - 33.063.85 3475262
Siep 8 0,896,758 a0,178.70) AJL518.87] 3292808 3440972 35.966.14
Step S o5 841.37] 91,181 48] 32.560.62] 2403025 35.5686.04] 3717066
Range 13 14 16 16 17 14
Tnorement | 1,276.83]  La4001] 1.40631] 1478.59] 1355387 rau300
Step 1 6 G56.02| 29,961.65] 31,301.B5[ 32,708.17] 04,186,765 3574063
Step 2 19,961.65) 31,00L.56) 32.708.17] 34.186.76| 3Mh740.63] 1736072
Step 3 31,038.68] az,541 A7k 34,114 48] 38.6RE.RS| 3T.00450| 1999881 F
Stap 4 32.516.01] Sapalasl 55500.70] 27.143.04| S8845.37) 4089700
Step 8 75, 702.04 aog21 80l 3592710 38622.53) 40.402.24] 4225699
Step B 45.068.17] 26,66100] 3833541 40,101.02) 4195611 43.886.08
Step 7 36.346.00] 95,001.91] 8073072 4157871 42508880 4551517
Step 8 37,600 83| 20.341.02) 41,146.03] 43,050.30) 4506385 47144260
Step 9 35, 600.06| 406BL93] 4235284 44,53680] 46617.78 <B773.33
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: SALARY SCHEDULE
12 Manth Empleyeas Effective: Yecember 24, 2008
10 Month Employees Effective: January 21, 2008

Covering Employee Relations Group: H

_ 1 ) 3 1 5 ]
Increment . TET.0P T61.TR THE.54 BIRAT B81.49 2765
Siep 1 17,712.74] 18440.66] 19202 44} S0001.03] 2083460 2173109
Seep 2 16440 66 1920244 20001.03) 20.839.60) 21,721.09] 22.648.74
SStep & 13168 58] 1996422 20,799.62) 2167817 2260258 23.576.39
Srop 4 15,606.50] 20,708.00) 21.598.21) 28.516.74| Z3.484.07) 24.504.04
Step 5 o e2442] 21.487.78] 22286 80) 2335531 24,365,566 26431609
Seege & 25254 2224956 2319539 24 103.8B| 2524705 26,258.34
Step 7 22 pE0%6| 301134 23.983.98) 2503245 28,128.54r 2728690
&tep 8 22.808.18] 23,778.12] 24.79e.57] P5ATL0Z] 27,010,038 24701464
Step 2 23,536 10| 2453460 PhE0L16| 2670050 27.80l.5%| 20140520

1

Range T ) a 10 11 12
Increment 97368| . 1.028.44 1.071.897 1,124.20 1,179.50 1237758
Step I 29 BgA4| 2380 4P| F4.E4526) 25,717.03] 2684143 28,020.83
Etep B o 600 42 24.R45.26) 2571793 268414391 2802083 20855790
&rep B - oy 506 10| 2hEER 16 26.7R0.20[ 27.065.43] 2000043 30.496.501
Sten 2558978 26.R00.894) 27.861.17] 2808283 30.373.03) 31,734 50
Step & 06 543.46] 27.718.78| 25933.14] S50.21403| 31.560.43) 007204
Htep 8 27T817.14] 25 739.62) 30,005.11] 31,338.23] 3XTis.03| 34 20888
Step 7 oL 480 62| 2076046] 3107708 34442 43 3391843 A5 44767
Step 8 Y 484.50] 30782.90] 32,14905) 53,586.53 35,08703) 16.685.46
Step 8 10.428.168] 31L505314] 32221080 5471083 3527743 37.923,24]

13 14 15 18 17 18
Ineremant 1,302.3% 1 366.61 1,434.43 L0817 1,554 94 1,561.67
Step 2 78 25p 72| 4056108 31.927.80) 33.362.3%) 34,870.50) 3G.40G.44
Step 2 056100 3192790 3236233 34870500 36,455.44| 28,117.11
Step 3 A1B63.46] 33.204.71( 34.796.76) 2637667 mm_.wﬁn_..ﬁ_n._ 29,778.78
Heep & 43,165,883 34.681.52| 3623119 37,888.E4 39695600 41 44045
Step 5 44 462,20 3s.02833] 37665A2| 20.39501] 41.710.86) 4310212
Step A 4577057 37.885.14] 3800.05F 40,003.18] 48795 20F 44.763.70
Step 7 1092 94f 8876195 40534.44F 42,411.35] 4438014 46,425.48
Sien & $8.375.81) 40,128.75] 41,068.91] 43,919.52| 45,065.08 48,087,143
Step 9 2967768 £1 49567 43,403.34] 4542769 47 550.028] 49,748,850

oo

Attt L

12 Month Employees Effactive: December 24, 2005
10 Month Employses Effectiver January 21, 2005
Covering Empioyes Relatios Group: H

[ Range 18 20 3 =) 23 24

Increment | 1.744.65]  L888.73]  L09689] 202108 2.190.48] Z298.85

[ Step ] 35,117.11] 39,861.76) 41,695.49] 43,21 38| 46,842.46] 47,764.92
Ttep 39.861,76] 4160545} 43,62L.38] 45642.46]. 47,764 92| 48,9917
Step 3 41 60641] 48.629.28) 4654727 41863.54] 49,557.88] 5221868
Step 4 43,351,06] 45.362.95| 47.478.16) 4068462 52,000.84] 4 445.47
Step & 45.095,71|_47,106.68] 49,599.05| 51,706.70] 54 13230] SBBT232
Step B 48,840.36] 49.030.41] B1,824.0¢] 53 736.98| 56,264.18] 58.899.17
Step 7 45,585.01| 50,564.14] 53,250.83] 56,74T.86] 58.377.22] BL1Z6.05
Step & 50,320.66] 6265787 55,176.74 57,768.04] 60.400.68] A3.858.57
Step § 52,074.31| 64,581.60] 5710261 6079002 52,522.14] 65579.72
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Covering Employee Reletions Group: H
h

BALARY BCHEDTLE
12 Maonth Employees Effectivie: June 24, 2008
10 Month Empioyees Effeciive:

Eeptember 1, 2HE

- 12 Month Employsex Fifectives June 24, 24
10 Month Employees Effectivé: Ssptember 1, 3004
Covering Employes Relations Gronp: H

| Rangea 1] . 20 [1] - ] 24
tnorpment 178301 1,874.59 T D60 00 206668 217021 227605
Step 1 3807474  40TBBES] 4263584 44B02.58] 46560.42] 48 E30ga
Sitep £ 40,758.06] 4263364] 4460286 46660.42] 4885943 GL116.58]
Siep § 42,642.56) 44508.63) 46570 48735.98] 5100684 63 369.55]
Step 4 44,326.47 4538862 4a641.30] G0 802 4] 53 1ADOR| RS GT0.48|
Step & 46,110.38] 4825861 6O610.562] E2859.10] - 5585025 57 947.4%
Step 6 ATE 20| 5013560 BIATETY  54.935.66]  STER0.47] 602243
Seep 7 4B ETA 20| 5200650  G4g4086f 5700222 5940088 ez soine
Step B 51.462.11] 532368l GEA181E  Sp.068.7el T -BLB60.AG|  54,775.2R
{ _Step 8 53,246,020 55, 76A.57]  S&85T.40) 61135844 sd0310f  AT0552%
Step 10 io.0e0.93] STE3R2E6] 6036540 6020180 6620151 6435814

. W.!mmm 1 F] ] 4 [ [IE
Increment T TI8.82 B16.56 [EET) 50132 BE.63
Step 1 1811188 1555557 1083440  C0.45106| 71308401 22.20%.BL
Step 2 18, B55.57] _ 19,004,48  20,45105 91 a08#8| 2o o06sl]  28,158.84
Step 3 7950086 2041341 2126761  32,6503)  23,1it.33] 2410667
Sty 4 70,044.15]  21,192.58]  20664.07|  25.023.37] 2401245 2505540
Sieg & RLOSRAL]  21871.95] 22.00078] U4.8S0.E1] 2401377 26,0050
Biep 3L EIz.78|  E27b0.07  Z5,711.0% U4 vaH20] 25,5150 _26,962.46
Step 7 33 57T.02]  £3,526.09  24,50385 50568  DE71641] 2790049
Siep 8 I3.091 31 24I0RO1F s 3a0Al|  P646s )l 2v.617.74 28 E49.56%
Seep 9 24,065.60] ohO8603f  26,166.07F 2TS10.E7] 2HE16.05 90,7804
Step 10 T4800.69)  25A6505] IP0ORAGA]  ZAIGAOL[  FE4037)  G0.746.55
Hange T 5 ¥ 1o 1 iF il
Trerement B90.00)  Lodoen,  Loseosl  114049]  1.00604] 126564
Step 1 3 15R.94] 2415309 2L B0 TEl  9R 295 A7 2U.44b.36]  06,651.40
Step B 21,155.08]  o5.160.98]  76,205.87] 2744606  FA.AntAD]  29.917.04
Step 3 2513050 78,246.64] 77.59196] A 00A.Ha;  20.B5TA4]  31,182.68
Gteg 4 26,145 08| 2700150 TAABAO6|  ZRi4do4]  31.06348[ 3244052
Step & T7.14D 68| 9EA37.36] 795RLI4]  0S9Es|  52,260.82 38,1306
Biep B TR 13674  O0IAGIZ|  SARO.ZE|  02.04nag] 30475560 1447060
Ster 7 D813l 82| 04607 9177652 0102800 54,681600  30.u452d
Siep & 30.127.40 3LAT454] 3387241 3434a30] 5558T64[  175108R
Siep # Bl10B.%] 2252080 1306850 d54pl9)  A7,095.63f IEITI6ER
Step 10 5. 11866]  59.566.66] 3606L00]  G6,64128)  0620073f 4004216
" Range 13 14 [ 1% 17 16
Ircrement T23169] 1397 57]  LaeG70_ 164211  162060] 1690.05
Step 1 917 04| olZemdl]  0i04608] 5411288 JSASGIS]  77.275.60
Step 2 T1.04271| G0,646.23 0411208 3665508  312TARG]  38974.74
Step & 52.580.28] 3404385 355790H8|  37107.20] 8R.30628] 4067570
Step 4 3391005 55.44142]  Zr.046.58] 38,7041 4051688 42.372.84
Step 7 6,243.02]  06.630.9%]  IR513.08] 4028142 42,187.48) 4407159
Step 6 96,375.95]  08,28656] 9907905  41EBI3531  49,756.060[ 4577094
Step 7 %7.007.06] 2263413 4149646 43,960.64] 4547860 4T AE5.5)
Step & T0.U8RTE| AL08L70] 42018161 4ai0775) 4699020  42.16004
Step & 1057040 4242027 4437988  46.449.86]  45610.60(  5B.RES.06]
Btep 10 ALD0207]  45.526.84] 4524058 4708107  50290.48] 12 5E7.14]
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12 Maonth Employees Effective: Devetivher £, 2008
10 Month Enployses Effective: January 20, 2007
Covering Employes Relatioos Gronp: H

SALARY SCHEDULE
12 Month Employees Effective: December 23, 2008
10 Month Employess Effsctive: Janwaey 20, 2007
Covering Employes Eelutions Groupn: B

SR T R

I
[ Wange : ! 3 4 3 r Range 19 20 Z1 = = P
TRerEERE TEL.78 THTZE]  BI6.T5 Fridt SITE0] | 9TU.H2 frerement LB25.83] 181905 2016600 211513] = 2221211 2330.46
Step 1 T8.526.90] 10008.68] 20,006.00] 2095165  £1,609.24) 2273174 Ssep 1 99,860.65] 41718.48| 4363553 45851081 47766.15) 49,987.30
Step 2 10708 66|  20005.00]  20,.03165] T1608.24]  TZ75l74] 23,7056 Siep & 4171548 dAA3663] 46 6GLOS| 47.76615] 43087960 52,317.80
Tiep 3 20.060.461  20,893.12] 21767.40] 27,686.83] 23,654.24] i4,613.28 Sbep 3 $3,642.81) A5S54 56| $766E53| 40.88127] 52.308.57) 5464896
Y G0 REE 34 DLEPO.SE 2260015 2956442] 245767d] 0564420 | Step A 45,368.13]  4747363] 4968203 51p9838| 54470.78] 56,878.74
Step 6 G13B407]  22487.56] 2343890 24445010 25,499.2d] 661507 | St=p S 47,193.97] 48,302.88] 5L66T53) 5S4 111K1] 5665009 58,306.20
Step 8 32345 80| 2328475 2427465  25,31060] 2543174 T75R588 | Step 8 swoae0] | 5131072l Sa7iaoel 56225.83] SRE72H | 6163865
Step 7 23,107 58] 2408200] 2k, 110.400  26,157.19]  27.344.24] 95556.66 Step 7 505668 63,200.781 5572853 8334175 81083 4)] 63012
Siep & 23,869.96] 2457922  I5,845.15]  07.074.1%]  2H,266.74) 957748 Siep & 52ETLA6] 6514983 65774403 00.45687) ' 63,214 62| 66,300.58
Siep & T4.63114| 25.676.44] ©BTHLOO| E1GGEZST|  915%.24 ML AREGD Seep § 5448728} ST.06A.6H|  G9,760.68 GL.6TLOP| G6S35.83| GhAeld
Step 107 6,902 98] 2647366 27817 65] R EI906|  30111.74] 3146918 Srep 10 5o.d28.12] sAeR7eAl  BLTVR.03] AA6ET.11) 67.787.04] 7096150
Range 7 B ] 1t 13 12
Tnerement ET] 1.070.45] 1,121 85 1,176,561 125438 1,255 48]
Seep 4 T 707.66|  2479154| 2570107 501352) CAM.38|  H3EdT1
Steg 2 23.72154]  95,191.97]  2601%.82] 28,090.89] 293zs.51]  30,620.08
Trep 3 25,740 53] 26.8B2A0|  DEOU35.6i|  29,266.84]  30.550.09 31,915.47
Step 4 Z0,750.50]  F7.0%5.80)  26.157.59]  d0,443.056] 21,795.47]  53,210.85
Step & T Ti%AR] 95,000,256  30.879.57] 3L610.86]  59,085.85] 24 506.2%
Step € 2R, 787.46] 2007965 2.40052F 32 996047  54,26R.23( 3680161
Step 7 7081844 31,144.12] B3252507] 33.972.86]  55,406.61 27.096.99
Shep £ 053542  BZ,014.56|  5364a.02| 35, 145.35]  56,190.00 GEIGEIT
Step 3 9185440 3328408 54,766.77|  36.30590]  §7,065.91 3585770
Step 10 S2,673 00 3435541  45.860.62)  81,502.41] 09 19975 4095518
Hanga 15 14 15 16 17 18
Tncrement T36208]  1420.40]  VAO0LI7]  1576.84] 1G58 60]  1738.08
Trep 3065008  518B3.05| 83.412.47]  94,01469] 3649295 39,10167
Ttap £ 198306  53.418,47] P4.91864]  6,492.08] 3616167 3950065
SBtep 3 3334601 04848050|  20AIG.A1| 98,0712  59.810.36] 4),629.63
Step 4 3470897 96274.51]  37.918.88] 30.540.66) 41460050 4238561
Siep & BE0T155| 97704731 39418151 41,2900 43,127.74] 4510759
Step a7.45088]  39.185.15] 40,919.32]  42,806.34 41,786.43] 46,846.57
Stap 7 38.707.85] 40,665,571 42,420.45] 44,384 6R _ 46,445.12| 4B.ES555
Geep 8 30,16081] 4195590,  ASEZ106] 4506908  48,103.81 50.324.53
Siep & 4152377 43 426,41 45,422 B3 47,541.26 49,762,530 52 E3EL
Step 11 12 95673 44856.83] 45924.00) 4911970} 51 421.10] 6480249




Year 2004 Calendar . Year 2005 Calendar
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